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1. GETTING STARTED
1-1. Logging On to Meet Manager

CLICK Meet Manager Icon from the Desktop or Program Menu.

SELECT  Admin, Single User. Click OK to reach the Main Menu.
If networked computers are being used, the Meet Director or Administrative Official (AO) will tell you
how to log on.

CLICK No if asked “Do you wish to download the latest version” and/or “Automatic Backup Reminder.”
Hy-Tek's Swim MEET MANAGER 5.0 L‘]
5
Logged-in User Name Poeeword Restrictions gsou are currently running Swim MEET MANAGER version 5.0Ci - dated on
/21/2014.
| * Admin I Nene The most current Swim MEET MANAGER version is 5.0Cj - dated on 07/08/2014,
’_ Run 1 LT Do you wish to download the latest version ?
’* Run 2 . Netwark, Administration
’_ RNk — Network Administration
— Network Administartion and
’_ Clerk 1 Fun Menu __
~ Ern  — T HY-TEK's MEET MANAGER  [€)
’— Report 1 ,— Reports and Labels Only
= eI Aukomatic Backup Reminder
Report 2 Do wou want ko Backup the database 7
’— Report 3 ,— Reports and Labels Only
Open Databaze Method Ves Mo |
+ Single User
Multi User
Do Not Open Database Click “No” when you see either of these messages.
OK

The opening screen with the Main Menu will be displayed.
)

File Set-up Events Athletes Relays Schools Seeding Run Reports Labels CheckforUpdates Help
WX 3 1523 698
3 5 6 O 4 3 ] ‘ QMMU Updated: 2/6/23 5:09:08 PM

Pre-Meet Check List

™ Meet Set.up
™ Events
= sessions
I~ Records
[~ Time Standards
Preferences
[~ Athiete Preferences

[~ Seeding Preferences |

[~ Directory Preferences
Other Settings

[~ Scoring Set.up

[~ Division / Region Names
[~ Entry Fee Surcharges

§ R bty e
Interfaces
’ ’ ’ [~ Timing Set-up
y ‘ Check off completed tasks
Sports Software Hide Check List

0 Meet Manager @ Meet Mobile

[ 3 e Swim Manager

AcTIVEHY-Tek

Licensed To Rock;llelv Monvgzré\ery Swim Club - MD ¢ Download on the > GETITON
-Release 8.0Ea - e
Pro: Single-User - Admin ® App Store ’ Google Play
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1-2. Overview of Main Menu

Swim MEET MANAGER PTG - Databasel CRewmestss\a0]
File (Setup| Events Athletes Relays Teams Seedin
g Meet Set-up

Meet Mobile 2.5 Publishing
Athlete / Relay Preferences
Seeding Preferences
Report Preferences

Entry / Scoring Preferences
Scoring Set-up >
Entry Fee Surcharges

Officials

Division / Region Names

Language Preference »

Directory Preferences

Timing Console Interface - Pool 1
Alpha Scoreboard Inteface - Pool 1
Open Water Button Timer Interface

Options.

Top bar displays path & name of meet database

OPENS
RUN SCREEN

Add, edit remove
teams in meet

Add, move, or
scratch swimmers|

up Events

£ 8 4 O

Athletes Relays

Create, edit, &
organize events

File | Set-up Events Athletes

Open / New
Save As

Backup

Restore

Unzip File
Repair/Compact Database
Purge

Import
Export

Install Update

Disable Metwork Login
Open in Multi-User Mode
Network Administration

License Management

Exit

4 3

Create, edit, &
organize relays

Labels] Check for Updates  Help

Award Labels
Entry Cards/Labels
Mailing .-"Regilstration Labels

Check for Updates Help

v
Seeding Run Reports Labels
A
I O
Scratch &
seed events
[
Reports | Labels Checkfor Updates H

Memorized Reports

Administrative
Events

Teams

Athlete Rosters
Sessions
Records

Time Standards

Entry Lists

Split Sheets

Psych Sheets
Meet Program
Meet Check-in
Lane/Timer Sheets
Warm-up Sheet

Results

Scores

Meet Summary
Exceptions Report
Record / POP Forms
Points Systems
Results Conversions

Medal Count

Export/Import Files Report
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1-3. Loading Meet Database
In most cases, the database for the meet, on which you will be working, will already be open.
The meet database file name and path are shown in the top-most bar of the Main Menu.

In this example, the database file name is “2015 RMSC Holiday Invitational.mdb,” and it is located in the “C” drive
in a folder titled “swmeets6.”

File Set-up Events Athletes Relays Tearns 5Seeding Run  Reports  Labels Check for Updates  Help
5 57 [ T . .
208 6043800 Quw

1-3-a. From Computer

If the meet in the top bar is not the meet you want, do one of the following:

EITHER OR

CLICK File from the Main Menu. CLICK Open/New. Browse for the meet file, probably in

SELECT  meet from file list displayed below c:\swmeets8. File type is Microsoft Access Database.
“Exit” as shown below. CLICK  TO HIGHLIGHT Meet name (e.g 2023 ASA Winter...)

CLICK  Open.

[BJ Swim MEET MANAGER Pro - Database: 'C:\swmeets8 SA Winter Distance Meet.mdb
File Set-up Events Athletes Relays Teams Seeding Run Reports Labels Ched Py
Open / New Cerks0 I e shee view
Save As A ¢ cut New item = L
Dupl * X
uplicate -~ £ Easy access =
Pin to Quick t New Properties
Backup Ctri=B | tolder - & History
Restore CirleR lipboard Organiz New Open
Unzip File € 1 ThisPC » Windows (C) > swmeets3
Repair/Compact Database 3 30 Objects A [ Neme
Purge > "
. I Desitop ASA Winter Distance Meetmdb  2/6/2 M
Import = Documents METRO Championships.mdb
Export > & Downloads ASA President's Day Classic FINA.,
D Msic ASA President’s Day Classic Boy ..
Install
== & Pictures yhackup.oit
i SwmmBBkup2023 ASA President
Disable Metwork Login B Videos B S 8Bkup. esident's Day
k & B13 2023 USAS IMX Games.mdb
4 v i Windows (C: 3
Open in Muki-User Mode i Windows (C) 3 PV January Open 2023 Fairland FINAL M
Network Administration BIOS 3 PV January Open 2023 Fairland 2.mdb
Brother 53 PV lanuary Open 202
License Management B3 PV January Open 2023.mdb
Hy-Sport { SwmmBBkupPV January Open 2023-0..
Exit Crk+Q v INET 43 PV January Open 2022.mdb
¢ g ASA President’s Day Classic.mdb
CAswmeets8\2023 ASA Winter Distance Meet. mdb COMMON e Y i
i RMSC Holiday Invitational.mdb
eflogs
Cswmeets#\2019 METRO Championships.mdb - SwmmBBkup2022 RMSC Holiday lnvit.
Ci\swmeets2\2023 ASA President’s Day Classic FINALmdb Program Files RMSC Holiday Invitational.mdb
Fil )
CiswmeetsB\2023 ASA President’s Day Classic Boy Girl.mdb Program Files (x86) PV 14 & Under Junior Olympics...
C\swmeets2\2023 USAS IMX Games.mdb Me e NCAP invitational.mdb
storage ¥ Swmm8Bkup2021 RMSC Holiday Invit
C:\swmeets8\PV January Open 2023 Fairland FINAL mdb
N . , swmeetsd 13 GERMSolstice2022.v0.2.mdb
CAswmeetsB\PV January Open 2023 Fairland 2.mdb RS S Dt WAt
ChswmeetsB\PV January Open 2023.mdb f SwmmBBkup2022 RMSC Distance Me.
swmeets7
CAswmeetsB\PV January Open 2022.mdb i Swmm8Bkup2022 RMSC Distance Me...
N swmeets? = S
CAswmeets3\2023 ASA President’s Day Classic.mdb 53 PV October Open 2022.mdb
bempMM 3 2022 November Challenge Meet.mdb

Ir TM5Dats § SwmmBBkup2022 November Challen

1-3-b. From Flash Drive

Sometimes, a meet will have been set up on a computer different from the one on which the meet is run. If you
are working the first session of a meet, you may be asked to load the meet from a flash drive.

WARNING
Before you do this, ask the Meet Director or AO

CLICK  File, then Restore from the Main Menu.
CLlCK The fourth radio button W%I

“Unzip, copy database T WMT:@
to selected folder, and Urcho s coss deaboss ta Glemmansd
Unawp arud copy database lo a selected lolder
open this new database” * i, Gopp Goabass 1o  seected oier, oo o5 T b GoBDRSE
I Hename database (except for choice 1) : —
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CLICK OK :

Navigate to the flash drive and « A 0> EMTEC(D) > swmeetst v o
folder containing the hoikos IO
Documents
H I Meet Results-2016 MARYLAND SENIOR OLY.
backup file. The name & Downloads f Swmm6Bkup2015 MD Senior Olympics-01
WI” start Wlth & Music { Swmm6Bkup2015 MD Senior Olympics-02
" " & Pictures § Swmm6Bkup2016 Maryland Senior Olympic
Swmm6Bku p. & Videos i Swmm6Bkup2016 Maryland Senior Olympic
& Windows (C) i Swmm6Bkup2016 Maryland Senior Olympic.
Make sure you select the latest % oot i Swmm6BKkup2016 Maryland Senior Olympic.
. . e i Swmm6BkupNCAP UMAC AMerican Dual-01
backup file. In this example, 098 i SwmmoBkupNCAP UMAC AMerican Dual-02
Program Files
. 1 Swmm6BkupNCAP UMAC AMerican Dual-03
there are 5 backup files for the Program Files ( § Swmm6BkupNCAP UMAC AMerican Dual-04
NCAP UMAC dUaI meet The realtime i Swmm6BkupNCAP UMAC AMerican Dual-05
. . swmeets6 Meet info
latest backup file is f—

Swmm6BkupNCAP UMAC o
American Dual-05 as denoted C
“05” in the filename.

Also check the dat time that Ptievecrk e

the file was modified.

& emTEC (D2

SELECT  Location of the folder =
Where the meet Copy To Folder Selected M

Cilswmeetss

database should be
stored.

In this example, the folder is on
the “C” drive and in the
swmeets8 folder.

Cancel

CLICK OK when promptedto | =

do SO. Swmm8B kupMaiyland State LC Champs - 2022-01.zip File Details
Database Backup was created 6/22/22 at 8:57.16 PM
by Rockyille Montgomery Swim Club - MD - MM Yersion 8.0Dg

4165632 bytes from
C:\swmeetsB\Maryland State LC Champs - 2022 mdb

Click OK to unzip the backup file and copy "Maryland State LC Champs - 2022.mdb’ to "C:\swmeetsd'

oK | Cancel ‘

1-4. Verifying DQ code and timing adjustment method set-up

The Meet Director should have

properly set the database to use sl
current USA Swimming DQ codes e
and timing adjustment rules. st T
Verify that they are correct. e

Entry Fee Surcharges

Officials

Divisien / R lsmes

Click Set-up/Meet Set-up

Directory Prefesences

nsole Interface - Pool |

~Pool 1
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In the lower right corner, verify
that the DQ codes are the most
current USA S codes, and that the
timing adjustment method is set
to FINA rules

DQ Codes
USA-S DQ Codes Nov 201 3 S

Time Adjustment Method
* FiNArules

USA Swimming rules prior to
1 May 2016

1-5.

Selecting Printer

To select the printer to be used for the meet, click Set-up / Report Preferences / Printer Options.
Select the appropriate printer for both reports and labels. Select the number of copies to be printed for
each report or label (usually this will be “1") and make sure the “collate” button is checked for when
multiple copies of reports are printed. Do not check “Print Directly for Reports” so that you will be able to

preview your reports prior to printing.

File [Sat.up| Events Athletes
Mect Set-up 1

Meet Mobile 2.5 Publishing
Athlete / Relay Dreferences
Seading Preferences

Report Preferences

Entry / Scoring Preferences
Seoring Set-up 3

Entry Fee Surchanges

Officials

Division / Region Names
Langusge Preference 3

Directory Preferences

Timing Console Interface - Pool 1
Alpha Scoreboard Inteface - Peell
Open Water Button Timer Irnterface
Optians

= Report Preferences

Report Printer

Report Formats | ReportHeaders | Bunctuation | FooterLogos | Printer Options

Label Printer

Humber of

Numbe of

Brotrer WFC-7B40W Printer =|

Mumber of Copies for Reports / Riesults: [ 1

[Brother MFC-7340w Printer =l

Prit Directly for Reports: [~ Print Directty for Labels: [~

Copes for Meet Program: ,1_ Number of Copies for Labels: ’1_

Collate: ¥

Copies for Other Reports: ,1_

Collate: [

Cancel

1-6.

Setting Report Format

A Report is anything that is printed. Examples of reports with which you are probably familiar include Psych
Sheets, Meet Programs, Timelines, and Lane/Timer Sheets.

CLICK  Set-up from the Main
Menu.

CLICK  TO HIGHLIGHT Report
Preferences.

im MEET MANAGER. Pro - Database: ‘C:\swmeets3\H

Set-up] Events Athletes Relays Teams See

Meet Set-up
Athlete / Relay Preferences
Seeding Preferences

Report Preferences

Entry / Scoring Preferences
Scoring Set-up 3

Division / Region Narnes 3

Recommended format options are
shown here.

9 Report Preferences

Report Formats ‘ ReportHeaders | Punctuation | FooterLogos | Printer Options |

Athletes / Relays
W List athletes with last name first

[ Show athlete middle initial

[ Uuse first name instead of preferred name
[™ First name intial with full last name

[™ Full first name with last name initial

[ Show athlete status with name

[ Show birth year in place of age

™ Suppress "A” relay designator

Meet Program / Results
[T Always display actual entry time

™ Suppress results small "x” for scorer limits
[ Suppress the “J" for JD on results

[ Suppress the Time Standard designator
™ Suppress spiits if result is an indiv DQ

™ Suppress splts if result is a relay DQ.

[~ Show both age and birth year (1 col only)

[ Suppress results "q” for advancers

Teams |
[™ Use home town in place of team

[” Show 2nd Club with primary team
[~ Show country code with team name
[~ Suppress L5C team designator

[ Use Aternate Team Abbreviation and Name
Miscellaneous

[~ Flag Over-Achievers with a "+"
[” Flag Under-Achievers with a ™"
[ 12 and Under as Under 13
[~ 13, 15, or 17 and Over as Senior / Open
[ Display 24 hour time
[™ Relays as 4x100 and 4x200 style f
[ Relays alternate with 2 fastest heats first
Paper Size - Meet Program / Results

* g12xn
BlZx14

Cancel
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1-7. Timing System Connection
1-7-a. Timing System Selection
CLICK Set-up from the Main Menu.
SELECT Timing Console Interface. :
SELECT Timing System being used at facility. Check with :
TIMING SYSTEM Operator if unsure.
CLICK OK.
CLICK Close to return to the Main Menu.
1-7-b. COM Port Detection
CLICK Windows logo in bottom left corner to display Start Menu.
CLICK Control Panel on the right-hand portion of the Start Menu.
CLICK Then Device Manager.
CLICK [ located left of “Ports (COM & LPT)” to see the list of ports. The triangle will

turn black and tilt.

Write down number next to the serial port name. The computer in this example has a
Keyspan Serial Port on COM 3.

If more than one Serial Port is listed, record all numbers.

1-7-c.

Timing System-Computer Connection

Connection to a Colorado Timing Systems 6 is illustrated below.

Screen should say “Communications Passed.” If it doesn’t,
1. Make sure everything is plugged in securely & repeat, and/or;
2. Try a different number in the Com Port box.

CLICK  Run from the Main Menu.
CLICK Interfaces. - Sz ()
et-up 2
. _ Open/Close Serial Port for CTS6
CLICK  Timer (CTS6) from the pop-up menu. sooadoone | Core s Port
CLICK  Open Serial/Close Port for CTS6. Test Communication with CTS6
e | Date FECOrdH Select Mest in CTSE
NONE A¥2  Dowrload Evenits to CTS6
Get Reaction Times from Timer
TYPE  Com Port Number in the box to the right of “Serial Com e S
Port for CTS6 Timer (0-16.).” Sere Com Port forCT34 Temer (0-1)
CLICK OK.

Enter 010 close senal port

ox

Gancel

Consistent with COM port detection, “3” is

Messages flash. Screen clears and automatically

returns to the Run screen.

CLICK  OK'to return to Run screen. inserted above.
1-7-d. Download Events to Timing System.
CLICK TO HIGHLIGHT Current Session in Run Screen. Download Events to CTS6
Heet Slots
CLICK Interfaces. Slot_[Mest Setup Name R
2 |Bays High Schoal
H 3 | Gils High School
CLICK  Timer (CTS6). T B Bak 1L,
5 |MCAA 13 Event Prog.
E MCAS 15 Event Prog.
SELECT Downloa.d E\_/ents. . B NDu vt o
Screen highlights where MM thinks you should b 16 [Manind Stale LC Ve .
download the meet. In most cases, select 8. Check D e e o e o
Wlth T|m|ng System Operator if unsure. Luz:\rf::;;tloozzxzmgfadedwm came fram the Event List in the Run Module, Click OK
CLICK OK.

Select Slot and Click Ok
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2. DECK AND LATE ENTRIES

A “Deck Entry” or a “Late Entry” occurs when a swimmer is entered into the meet and/or into events after the
meet has been seeded and the program has been printed. Since each Meet Director is responsible for policies
regarding deck entries, it is recommended that Hy-tek operators not only read the meet announcement, but also
check to see if the deck-entry policy has changed between posting of the meet announcement and the day of the
meet. In addition, Hy-tek operators should always review with the meet director or AO how she/he would like to
handle deck entries.

Depending on the type and size of the meet, a swimmer may deck enter events that have been seeded (i.e.,
swimmers’ heat and lane assignments are in the printed program) and/or those requiring “positive check-in”
(often events 200 yards/meters or longer).

In order to deck-enter, a swimmer must present his/her USA Swimming ID card and pay a fee. Before the meet or
session begins, talk with the Meet Director or AO and establish the policy regarding deck entries. Find out how the
Meet director or AO wants these handled, and how the deck entry fee will be handled. Find out if swimmers can
be added without their USA Swimming ID card using some other means to verify USA Swimming membership (e.g.,
SWIMS, DeckPass, etc.).

The USA Swimming ID card includes the necessary information to add a swimmer to the meet. If the swimmer
does not have his/her USA Swimming card, the swimmer or coach should supply to you, in writing, the swimmers
complete name (including middle initial), date of birth and club affiliation. Some meet directors or AOs may have a
specific form or log they want used for deck entries. In addition, the swimmer or coach should supply to you in
writing the events that the swimmer will be swimming.

DO NOT DECK-ENTER ANY SWIMMER UNLESS YOU HAVE AUTHORIZATION FROM THE MEET DIRECTOR OR AO.
IF A COACH OR A PARENT ASKS YOU TO DECK-ENTER A SWIMMER AND YOU ARE NOT SURE OF THE MEET
POLICY, REFER HIM/HER TO THE MEET DIRECTOR OR AO.
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2-1. Add Swimmer
CLICK Athletes from either the Main Menu shown below.
File Set-up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help

OR the Run screen shown below.

= \
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help

e @ -

[™ Enter Results by Lane (Ctri-E)

CHECK

if the swimmer is already in the meet. Where names appear to be similar, check birthday, age, USA-
Swimming number to make sure that you don’t enter a swimmer twice.

Layout Add Edit Delete Contact Comp# Scratchal wiew Find  Print Exportto HTML  Events Relays Teams

O w X c: v 5 & Iﬁ@ % Session All

Help

|J€3 here to return to Main Menu.|

0 None

Entries

Cancel

Gender Age Range Entries
- ™ Show Relays
* Both * Eligible Cnly -
Male T All Events [ Show Swim-ups ‘Y a letter move alphabetically
eam v . . . .
Female =] Erntriss Only M i REsuE within the athletes list.
alelclolelrlel ol Tl mIn]lolrlolrlealrslulv]w]x]v]c:
Last Name First Name Ml [Gen || Age ABER Team Name USS Number Birth Date | Preferred | Status i‘
Abrams Michael 2 15 |[UN-TO-PY [Tollgfson Swimming DBEOZBAMICTABRA Wiormal
Abrosimoy Alexander & 3 |RMSC-Pv |Rockville Mantgomery Swim Club [D42600AL E*ABRO [l
Abruzzn Jake B | M 3 |PM-Pv  |Potomac Marling D62700IAKEABRL [Harma
Adams Jenna M| F 12 |Pm-PYv  [Potomac Marling 1001 37JENMADAM : :

b |Adams Kali A F 12 |PM-PY Potomac Marling 100197 HALAADAM List Of svymmers
Afolabi-Brown Erittany F | 13 |RMSC-PY |Rockvile Montgomery Swim Club | 120536BRFAFOL entered in this meet
Afolabi-Brown Gregory It 11 |RMSC-PY |Rockyille Montgomery Swim Club 121898GREAFOL Nurmal/

Afalabi-Brown Kenneth & 11 |RMSC-PY |Rockvile Montgomery Swim Clup  [121898KENTAF OL ngfial
Afalabi-Brown Tiffany F 14 |RMSC-PY |Rackvile Montgomery Swim Club  [051695TIFTAFOL Xw’ormal
oo iiven i ERERY] YR Mt evrrime bl nonnan inac (D | in- [Py ﬂ
ENTRIES
Evt # |Eligible Events Stat ] Entry Time | Heat/Lan | SC | Alt |[Exh[Bonu |Specia| Event |Conv Time

1 [Girls 11-12 200 Breast L[ Done ojojo] o

3 |Girls 11-12 50 Back Done 43647 40 ojo|jo] o 43 64

5 |Girls 11-12 200 IM '] Done ojgjo| o

7 |Girls 11-12 100 Fly '] Dane ojofo| O

5 |Girls 11-12 50 Breast L | Done grofol o List of events that highlighted

11 |Girls 11-12 100 Free Done 11588Y| &5 o|ojol d 1:15.88Y ; i alim s

13 |Girls 11-12 200 Back L'} Done ojojo] o S\.Nlm'mer is eligible to swim; .

15 |Girls 11-12 500 Free Done 7a9.15Y| 25 Oo|o|o| g 7:38.15% highlighted events are those in

41 |Girls 11-12 50 Fly U] Done djojor o which the swimmer is entered.

43 |Girls 11-12 200 Free O} pone o|old O

45 | Girls 11-12 100 Breast L'} Done ojofo] o

47 |Girls 11-12 100 Back O} pone o|old O

49 |Girls 11-12 50 Free 1 Done ojo|jo| o

51 |Girls 11-12 100 IM C'| Dane ojgo|jo| o

53 |Girls 11-12 200 Fly '] Done ojojo| o

CLICK  Add from the top left corner of the Athletes screen to reach the screen shown below.

™ Add New Athlete - OR
Contact Teams

Last Name | First Name i

Pref Name Birth Date * | MMDO/Y ‘: - Age

Reg I0# Team +| Tollstson Swimming
Gender (WF) [ Retain Gender  Buid ID Status -
ENTRIES ELIGIBLE EVENTS

Evert® | Entry Time || Event # |Evert Name
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Our new swimmer is Minerva T Slughorn, but everyone calls her Minnie. She has decided to swim on the last day
of our meet.

TYPE Last Name, First Name, W'_!@,
Middle Initial (M), Pref Name
. . Last Name : [Sughom First Name = [Minerva M
(Optlonal)’ and Birth date. Pref Name - [Menrie gutn Date [07/07/1995 [ =) age [ 12
After entering the birth date, Meet Reg I8 [070795MINTSLUG JeRRSiUNTORY ] [RESSERSE e

Gender (WF) ™ Retain Gender Buid ID Status y

Manager will generate the USA
Swimming ID in the “Reg #” box, and

1 It s important that you confrm that the USA Swmming ID for the athlete is cormect.
ask you to confirm. 2 b Rg Rk
The ID must match the ID assignad by USA Swimming. If you have entered a dfferent Frst Name, Last Name, Iniidl, or Brth Date than what 5 on fle with USA
. Swimming Registration, you wil need to adyust the ID here to match the Regstraton Information sent to USA-S.
CLICK  YES to confirm. )

Is the deplayed ID correct ?

Cancel = Stop asking for confrmation

The USA Swimming ID is important because it ensures that a swimmer’s times are transferred correctly from each
meet to club databases and to USA Swimming’s national (SWIMS) database. These databases provide proofs of
time often needed to gain entry to meets with cuts, such as PVS Championships, Sectionals and national-level
meets.

Type M or F for Gender. Select Team from menu. Minnie is “Unattached” as shown below. (Note — most
swimmers are attached to a team. Select the appropriate team for each new athlete.)

When Gender is selected, Meet Manager lists the events that Minnie, age 14, is eligible to swim.

[3

W Add New Athlete ‘:‘E|g|

Contact  Teams

Last Name : |Slughom First Narne : [Minerva M- T
Pref Mame |rv1innie Birth Date ; | 07/07/199 ’z|, - Age | 14
Req |D# |D?D?95MINTSLUG Team ; (BRI Unattached

’— ' ) |BTSC-FY Best Times Swim (s iy | <ps
Gﬁr:”.:LEIr F I Retain Gender BulldID | Class Year: JOCW-PY Jewish Comrnunity ]

Citizen of . Competitor # JFO-PY Joe Flaherty's Dol |— |— ’—

Fhi-F Potormac Marling
2nd Club | City - [RMSC-PY  Pockuille Mantgan — |- |—_|
UMAT-FY Inattached
UM-Fb-FY Unattached Rmsc
ENTRIES UM-TO-PY Tollefson Swirnmin ¥

Event # Entry Time ||| Event# |Ewvent Mame

29 Girls 13 & Owver 100 Backstroke
b Girls 13 & Owver 200 M

a3 Girls 13 & Owver 200 Butterfly

35 Girls 13 & Owver 100 Breaststroke
37 Girls 13 & Ower 50 Freestyle

el Girls 13 & Over 500 Freestyle
67 Girls 13 & Over 200 Freestyle

3] Girls 13 & Over 100 Buttertfly

71 Girls 13 & Owver 200 Breaststroke
73 Girls 13 & Owver 200 Backstroke
Th Girls 13 & Owver 100 Freestyle

77 Girls 13 & Owver 400 I

Entries iJk izancel

CLICK  OKthen Cancel at the bottom of the screen to return to the Athletes screen. The swimmer you just
entered will be highlighted at the top of the screen. The bottom of the screen will display the events for
which the highlighted swimmer is eligible. When you return to the Athletes screen, the swimmer’ name
will be highlighted.
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To make changes to an athlete’s information,

Select the athlete, then

CLICK  Editin the Athlete’s Menu.

EDIT Confirm changes if you’ve edited information pertaining to the USA-Swimming ID.

CLICK  OK to return to the Athletes menu. Record swimmer’s name on meet roster if asked.

2-2. Enter Swimmer Into Events
CLICK TO HIGHLIGHT Name of swimmer on which you want to work.

To enter an athlete into an event,

CLICK box to the right of the “Eligible Events” column. The event will be highlighted in yellow.
To enter swimmer’s time,

TYPE time in “Entry Time” column without colons or periods or “NT” for No Time.

To enter a swimmer using a heat and lane assignment,
TYPE heat/lane in “Heat/Lane” column. e.g., 1/2 for Heat 1/Lane 2.

To edit times or heat/lane assignments,

TYPE OVER existing text.

To scratch an athlete from an event,

CLICK SCR in the “SCR” column. Confirm your selection.

To remove an athlete from an event,
CLICK box to the right of the “Eligible Events” column. Confirm your selection.

WARNING Do not use this feature to remove a swimmer unless added by mistake or were instructed to do so
by the AO. Instead, “scratch” the swimmer.

The screen below shows all the events in which Minnie is eligible to swim. The “Done” events were swum on prior
days. Minnie wants to enter the 100 Fly and the 400 IM.

Event 69, 100 Fly—Since the 100 Fly was seeded before the meet began, enter only the
heat and lane assignment from the deck entry card after it is assigned by the AO.

Event 77, 400 IM—The 400 IM, a positive check-in event, was not seeded before the meet
began. It will be seeded after everyone checks in as the next section describes. Minnie’s
seed time on her deck entry card is 5:05.12.

mJﬁ here to add or edit athlete information.
Layvout Add Edit Delete Contact Comp# ScratchAl View Find Print Exportto HTML Ewvents Relays Teams Help

0DE X 0 B # S QBT = bids session All W [“® here to close “Athletes” screen.|
Gender Age Range Entries
* Both -7 ¥ Eligible Only E :EDW SEWS ‘B here to limit the events list to the
oy Swlm-Lp s . . . .
Miale Tam [ <] Al Events - ? session in which you are working.
Female Entries Only O M=
alefclofeleloln] i Jolclcfmlnfolerfafrls]r]u]v wlx]v]e
LastMame |First Name | MI | Gen | Age | ABBR Team Name USS Number__[Birth Date | Preferred | Status [ [a|
» |Slughom Minerva T|F 14 [UNAT-PV |Unattached —[070795MINTSLUG | 7/7/1935 [Minnie |Mormal |
Smethurst Ellie M| F 10_|RMSC-PY_|Rackville Wontgomery Swim Club EJAthlete on which you are workingL
Smethurst Laura E|[F 13 [RMSC-PV |Rockville Montgomery Swim Club hE T rrerr
Smith Aiden L[ ™ | 10 |PvPy  |Potomac Marling Mormal |
Smith Asher c Il 12 |PM-PY Fotomac Marling Mormal
Smith Ermnily K F 9 |EMSC-PY |Rockville Montgomery Swim Club Marmal ﬂ
ENTRIES
Evt # [Eligible Events Stat Entry Time | Heat/'Lane | SCR | Alt |Exh| Bonus | Special | Event |Conv Time
29 |Girls 13&0 100 Back —Fere o o] o [ [
a1 |Girls 1380 200 IM O Dane =0 O | .
33 |Girs 1380 200 Fiy O Done ool o o1 here Ito enter or remove swimmer from event.|
35 |Girls 13&0 100 Breast 0| Done L0 O | |
37 |Girls 1380 50 Free L Done 7| O] 0T here to scratch swimmer from event.|
39 |Girls 13&0 500 Free O} Done o |ojg O
67 |Girls 1380 200 Free L' seeded o |ojg O
69 |Girls 13&0 100 Fly Seeded WT el O |00 O NT
71 |Girls 1380 200 Breast [ | seeded O ‘“E-—EI—§LT h d1 - h |
73 |Girls 1380 200 Back | Seeded O |o|o o [Type heatand lane assignment here.
75 |Girls 1380 100 Free [ | seeded o |ojo| d | |
77 |Girls 1380 400 1M U 5:05.12Y | q—I» 0|0 = —— s
Type entry time without periods or commas or NT here.

10
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“Done” Completed event in non-scored meet. In scored meets, “Done” will say “Scored” For Final Events
or Timed Final Events and “Done” for prelim events.
“Seeded” Event that has been seeded but not swum.
“u” Event for which entries have been received, but has not been seeded.
CLICK to return to the Main Menu or the Run screen.
Tips
1. The bar separating the athlete’s list from the entries can be re-sized.
2. The athletes list can be filtered by gender, teams, or age ranges using the filters at the top of the screen.

11
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3. POSITIVE CHECK-IN EVENTS

Positive Check-In Events are not seeded ahead of time. At the meet, each swimmer must confirm that he/she will
swim by initialing the check-in sheet. Closing times for positive check-in events are in the meet announcement and
often written on the check-in sheet itself.

3-1. Review Check-In Sheet.

Before scratching swimmers from positive check-in events, retrieve the Check-In sheet. Athletes confirm that they
want to swim by writing their initials on the line to the left of their names; those who don’t wish to swim, leave the
space next to their names blank (Duck).

There are many variations of this system as shown below. Some swimmers write “Scr” (Meyer and Tong) next to,
or cross out, their names. Others indicate intent to swim by placing check marks (Callahan) or an “X” (Kincaid) next
to their names. Yet others (Mannion) are checked-in with their coach’s initials.

A swimmer may also be deck-seeded into a positive check-in event as done with Minnie Slughorn on the previous
page. Write names of deck entries on check-in sheet.

. PVS Training — 1/23/2010 to 1/24/2010 .
CLOSES 3:30 pm Check-in Report CLOSES 3:30 pm

Session 6 Sunday 13 & Over - Day of Meet: 2 - Starts at 03:00 PM
13 & Over Event List - Women
Event 77 Girls 13&0 400 IM Finals - 16 Entries

77 Name Age Team
BR Burke, Becky R 14 PM-PV
v Callahan, Bridget K 15 RMSC-PV
MD Dooley, Maddy J 13 PM-PV
Duck, Daisy 15 UNAT-PV
KG Guerrero, Kelly J 13 PM-PV
X Kincaid, Stephanie A 15 RMSC-PV
YL Levy, Yaly 15 RMSC-PV
LPR Mannion, Mariela A 16 PM-PV
Sc¥—Mever€hatotte R————————————15————RMSE-Pv—
EP Pepper, Elizabeth 16 RMSC-PV
SR Ridge, Shannon N 15 RMSC-PV
Ross Katie B i RMSC-PV
MS Szymczak, Michelle L 17 RMSC-PV
Scr Tong, Reia D 16 RMSC-PV
MV Vaughan, Maggie M 16 RMSC-PV
HV Vistica, Hannah R 18 RMSC-PV
Whtsom, Amina € 16 RMSC-PV
DECK SLUGHORN, MININIE 5 scratches

Use a highlighter to identify the swimmers to be scratched from the event. If you have any questions about
whether a swimmer should be scratched, check with the administrative official/referee.

Tip Write the number of scratches on the check-in sheet to help verify the scratches later.

Positive check-in is typically done either by event or by team. The example above shows a check-in sheet that lists
all swimmers in the event. Positive check-in can also be done by team (see below). Coaches are given the check-in
sheet for their team and will initial on the line for each swimmer/event that will be swum. Coaches may write
“scratch” along the line or cross off the name if the swimmer will not swim. Note —sometimes a swimmer will be
scratched from one event and will swim another.

12
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by
RMSC - MCRD

HY-TEK's MEET MANAGER 6.0 - 1/20/2017 Page 1

2016 RMSC Holiday Invitational - 12/8/2016 to 12/11/2016

Check-in Report
Session 5 Saturday Prelims 13&O - Day of Meet: 3 - Starts at 08:30 AM
Event List - Women - TWAC-MA

Event 61 Women 200 Breast Prelims - 1 Entries
Event 67 Women 50 Free Prelims - 1 Entries
Event 75 Women 100 Back Prelims - 1 Entries
Event 83 Women 500 Free Prelims - 1 Entries

Name Age Team 61 67 75 83

Hughes, Annem 17 TWAC-MA o

Schwerzler, Kyra C 16 TWAC-MA . .
Session 5 Saturday Prelims 13&O - Day of Meet: 3 - Starts at 08:30 AM

Event List - Men- TWAC-MA

Event 62 Men 200 Breast Prelims - 0 E ntries

Event 68 Men 50 Free Prelims - 2 Entries

Event 76 Men 100 Back Prelims - 3 Entries

Event 84 Men 500 Free Prelims - 1 Entries

Name Age Team 62 68 76 84

Lukens, William C 17 TWAC-MA N

Regan, Dylan M 17 TWAC-MA o

Ruggieri, Jack P 16 TWAC-MA

When doing scratches by team, it is easiest to use the athlete screen. Simply filter the athletes by the specific

team and then scratch the appropriate swimmer and event(s) using the “scratch” box. In the example below, the
filtered team is “TWAC” and the highlighted athlete is “Anne Hughes” She is scratched from event 67 (but not 75(.
Check the appropriate “scratch” box for the swimmer and event. This process can befepeated for any athlete on

the team Wwho is to be scratched.

Layout Add Edit DelXe Contact Comp® Multi-Class# ScratchAll View Find Reports Exportto HTML Events Relays Teams Help

DS XBc o BASRET =RE Session All

Gender Range Entries
@ Both [ & Eiigble Only [~ Show Relays
" Male " AlEvents I Show Swim-ups
e Team [Twacua C* Ertios Orly ™ Show Resuts
Lal s 1 c 1 o 1 e L F 1 6 1 w1 o 1 o 1 I ¢ 1« 8] ol e ¥al
Cahoun |Cheisea | E | F | 10 |TWAC-MA |Tide Water Aquatics Clib__| | jormal
Fohring _|Keira | R A 9 |TWAC-MA |Tide Water Aquatics Club || | |Normal
Jess |Nolan R M 12 |TWAC-MA |Tide Water Aquatics Club | Normal
Lukens |witiam c | m | 17 |TWAC-MA |Tide Water Aquatics Club | Normal
[ [Regan |Dylan M | M | 17 |TWACMA |Tide Water Aquatics Cub___ | Normal |
Ruggieri |Jack P | m | 16 |TWACMA |Tide Water Aquatics Club Normal
" |Schwerzier |Kyra C | F | 16 |TWACMA |Tide Water Aquatics Club | | Normal
Simko | Abby G | F | 10 |TWAC-MA |Tide Water Aquatics Club | Normal
| / |
| // [

ENTRIES

Evt # [Eligible Events

g

| “stat_Jentry Time [Heat/Lane,
| v

/
#u:lwl!nm Age|

Conv Time

3 |Women 1330 1650 Free
17 |Women 100 Breast

25 |Women 200 Free

33 |Women 100 Fly

41 |Women 400 M
61 | Women 200 Breast
| Women 50 Free
|Women 100 Back
Women 500 Free
Women 1380 1000 Free

x
z
N |4

OakRIooOaaqr

10088y 29

27.08v|
107.94v| 18

goargoooad8

ok Oooroa

2839

27.08Y
1:07.94Y

13
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3-2. Overview of Run Screen

Below is a preview of the screen from which you will run the meet.

Minnie has been placed in Heat 2, Lane 4.

[Labels] Preferences Interfaces OW Mo

Award Labels
Entry Cards/Labels
Mailing / Registration Labels

Preferences | Interfaces  OW Module Help
Award Labels
Backup Times
Report Preferences Ctrl-Z
Results for List and Score
Run 5creen L4
Team Scores on Run Menu Screen
Web Real-Time

Interfaces] OW Module  Help

Set-up

Timer (CTS0)

Scoreboard (MOME]
Dolphin Backup Mode

[ Run the Meet - PVS Training \ ‘} / [ : El ﬂ:h,l
Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Module Help
S @ ¢ 2 [ Enter Results by Lane (Ctri-£) 4—|JEJ here to type times from lane/timer sheets, great for mini meets
HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License
EVENT LIST - Sunday 13 & Over - Yards - (Session 6) Records
Evt# | Rnd Status Event Name Heats Record | ‘ Time | Date |Recnrd Holder -
67 F Seeded |Girls 13 & Over 200 Yard Freestyle [13 [ | |None Avaiable -
68 F Seeded |Boys 13 & Over 200 ard Freestyle |12 M -
69 F Seeded |Girls 13 & Over 100 Yard Butterfty |11 EamlcorES
70 | F | Seeded |Boys 134 Over 100 vard Buterfly |11 Rank | Gender | Score |Team 1|Number of heats in each event|~
71 F Seeded |Girls 13 & Over 200 ard Breaststrol6
72 F Seeded |Boys 13 & Over 200 vard Breaststro|S
73 F Seeded |Girls 13 & Over 200 vard Backstroke|7 I - -
T4 F Seeded |Boys 13 & Over 200 vard Backstroke6 ___—{Event on which you are working
75 F Seeded |Girls 13 & Over 100 Yard Freestyle |19
76 F Seeded |Boys 13 & Over 100 Yard Freestyle |18 — | lHeat on which vou are workingl
77 F Girls 13 & Over 400 Yard IM 3 — |
F 0
I T T T T v
2
| Session : F7 Splits : F9 Adjust : F& Restore Pads : Ctri-P JD : Ctrl-d Race #: F2 List : Ctri-L Re-Rank Prew Event : Cirl-F4 |
| Refresh : Cirl-D Rel Names : Cirl-R Awards : Cirl-A Calc : Cirl-K Unseeded : Cirl-U Get Times : F3 Score : Chl5 Re-Score Next Event : Cirl-F5 |
Heat 2 of 3 == Finals == Event 77 Girls 13 and Over 400 Yard IM
Lane [Athlete Name Age |Team Seed Time Finals Time DQ | Exh |DOcode | Backup 1 | Backup2 | Backup3 | HPL | PL | Pis
1 [Polen, Nicole M 13 |Joe Flaherty's Dolphins-Pv 5:55.55 | [
2 Guerrero, Kelly J 13 Potomac Marlins-Pv 5:48.51 Oord
3 Callahan, Bridget K 18 Rockville Montgomery Swim Club- 53119 Oord
4 |Slughorn, Minnie T 14 |Unattached-PV 5:05.12 Oord
=) Vaughan, Maggie M 16 Rockville Montgomery Swim Club- 51848 Oord
6 |Burke, Becky R 14 |Potomac Marlins-P\/ 5:37.23 Oord
7 [Mannion, Wariela & 16 |Potomac Marlins-P\/ 5:50.28 O[O
8 O[O
Judge Retrieve Print
Used to create | |Add, move, places times by times in
Filter by | |scratch sheets or scratch after Race un-scored Buttons & arrows to
session | [for finals swimmers swim-off Number meet move among heats
Session : F7 SCR Sheet: F9 Adust . F8 Resgore Pads . Ciri-P JD: Cirkd Race #:F2 List : CirkL Re-Rank Prev Event : CtriF4
Rpf;‘pch‘- f;ﬂ';n Rnl‘“l\la‘h‘n' { -(';I-R Awards : Ctrl-A ﬁulc : CtriK Unseeded : Ctri-U GetTimes : F3 Score : Cirl-S Next Event : CtriF5
Refresh for Insert Print Opens screen T Score and Move among
networking relay award to adjust times Retrieve times Print times in events.
' names labels j directly from ETS | [scored meet

Restores the

original pad times

after a timing
adjustment

14
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3-3.  Scratch Swimmers.

CLICK Seeding from Main Menu or the Run screen to reach “Seeding the Meet.”

CLICK  Session on which you
Want tO Work from the StatSeedng SelectAl De-Select Preview ScratchPad ScratchBack ScratchForward Copy Combine  Consoldate View Events Reports

. . nn:tﬁ'./\t@?,m
“Session List” box. In e I

; : Gender Hae P Promptita Re-Seed
. p— g— Un-Seeded ong
this example, Session 6 Al Male Age Range - yns; ro PptE ey See
iS selected as Shown in Moed Female ™ Seeded [ Zero Enties ™ Preview each Event
dark blue highlight' Day | StanTime | Session # | Course [Session Tite Session b
A All Y |AllEvents
CLICK  Checkbox to the left of |1 1 @ o7s0au 1 Y sy 107
1 11:20 AM 2 Y aturday 3-10
the event from which | 1 [ 0330pm 3 Sauday 118 Goar
| 2 [ or30am a ¥ |Sundey11-12
you want to scratch 1 2 [ n20am . v
» L: 03:00 PM 3

swimmers. A check

mark will appear in the  l==loeslonl oo CrAEANTECT
box and the event will O I A - s 6 0
be highlighted in yellow. == & © = e 9 !
. - Seeded L]
Swimmers can be e e
scratched fromonlyone | = & © &0 - 5
. Seeded 14 18
event at a time. ¥ 177 | F | UrSeeded |Girls 13 & Over 400 IM 18 [ 5 |00
i) F | UnSeeded O |Boys 134 Over 400 M 15 [ 1 [0 o
CLICK Scratch Pad to reach an alphabetical listing of athletes. Tallies number of scratches; compare

- - with check-in sheet before saving.
CLICK  checkbox in the column titled SCR 5

beside the name Of each SWimmer Save ScratchBack Clear Scratches Athletes Help /
=gy s

whom you want to scratch. A check

. . Event 1 - Women 12 & Under 500 Freestyle Timed Finals - 19 Entries + 4 Scratches

mark will appear in the box, and the  |[ g, Tt [E2A] Bonus | Spec [Gen]SCRIN A i Ti 3

. . . . d P X :
swimmers’ names will be highlighted |} oo T Beancoet Gebisii (2| PuscAv ] Sse o
H H 3 F | |Bezherana, Dmer n RMSC-PY 5:38.70 0
in yellow. If you make a mistake, ¢ (OO O | F | [ [Bowiin, Nia & [ T3 RMscAv | saa4] | 0
uncheck the box. 5 | 9 | B B F | ¥ |Brown, Haley G 11 | FISH-PY | 53545 [ 0
B F | Ll |DeBaecke, Sydney E 12 DST-MA 5.24.52 0
VERIFY by comparing swimmer names and r oo T o A NI B
the number of scratches on the s [TIITTT T | F | LT [Feng. Jesde [T ] AMSCAV | 55852 | 0
0 (OO >d F | O |Fiy, Naomi B 12 | RMSC-PY 5.40.40] 0
Scratch Pad with swimmer names n |g|g| O | F | T [Hadala, Meredith & 12 | AMSC-PV | 55938 | 0
(FIng F | ¥ |Lamb, AmyV 11 | AMSCPY | 53343 | 0
and the number of scratches on the 13 [0 O F | [ [Langan, Filey E | 12 [ AMSCAV | 602%[ | 0
K W OO0 O F Lin. Simone 11 | PAACMA 55663 | 0
Check-in Sheet 15 gg B [ F_ | I [McHugh, Delansy [12 [ 0STMA | 53123 | ©
15 F | I |Pottker. NoraJ | 12 [ RMSCPV | 53754/ | 0
CLICK  Save to save scratches and return to 17 a B. E ] F 2 Sergert. Brooke D | 11 | PAACMA s57.711 | 0
" R ” 18 || F | |Smith, Madison T 11 | RMSCRYV | 55220 o
the “Seeding the Meet” screen. 13 qH H [ F_| [T |Soubier, Rachel C | 12 [ RMSCPY | 53535 | 0
20 F Steiner, Miku B 12 | RMSCFY 55336 | 0
|f i h k_' H b ” d 21 OO O F | |Szerencsits, Olivia S 12 | PAAC-MA 5:36.85 0
positive check-in Is by team, you will nee 2 (OO O] F | O |Testa, Madison N |12 psTMA | 52373 | 0
to repeat this process for each event 23 (010 O] F [T [West. Lawen E |12 [ RMSCPY | 52410[ | 0

and team. Make sure you have
received all team scratch sheets
before seeding an event.

Note: Scratch Pad can be sorted
alphabetically, by time or by team
(by clicking on appropriate heading).
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3-4. Seed Event(s).
CLICK “Seeding” from Main Menu or Run screen to reach “Seeding the Meet” if not already in that screen.
CLICK  TO HIGHLIGHT session, in
this example, Session 6. wﬁ”i%g;ﬁ: TR T St S R e
CLICK  Checkbox to the left of‘ e N Has R
event(s) to be seeded, in T, : I Seedes I~ ZeEnries | I~ PrevieweachEven
this example, Event 77. A —
check mark will appear in || e L R e
the box. Event(s) will be IR 0
highlighted in yellow. o T A
2 11:20 AM 5 Y Sunday 3-10
CLICK  “Start Seeding.” _
EVENT LIST
Seed| Evt# | Rnd Status Manual |Event Name Entries | Scr | ARt |Heats
7 F Un-Seeded Girls 13 & Over 400 M 18 5 oo
il F Un-Seeded Boys 13 8 Over 400 1M 15 1 00
WARNING

DO NOT click “Select All” in the top bar. Make sure that only event(s) that for which you have made changes are
selected for seeding before clicking “Start Seeding” in the top bar.

If the positive check-in event for which you have made changes is marked “Seeded,” DO NOT RESEED AN EVENT
(to account additions and subtractions made when deleting swimmers who scratched from the event and adding
deck-entered swimmers) unless specifically told to do so by the AO.

During the seeding process, a
message noting progress of the
seeding will appear in dark red at
the bottom of the screen.

CLICK  OK when you see the

“Seeding completed!” box.

Event (in this example, Event 77)
just seeded in now highlighted in
blue, and its “Status” has changed
to “Seeded.”

EVENT LIST

HY-TEK's MEET MANAGER |R

Seeding completed |
Number of events seeded = 1

[ o ]

EEEEEEEEE ;]
EEEEEEEEn

Now Seeding Event @ 77
Number of Events Seeded : 1

Seed| Evt# | Rnd Status Manual |Event Name Entries | Scr | Alt |Heats
[]

E s EEEEEERER
EEEEEEEEEESE

| 78 | F | UnSeeded Bays 13 & Over 400 IM

If you are trying to reseed an event
that has already been seeded, a
warning will appear. DO NOT
RESEED AN EVENT unless
specifically told to do so by the AO.

1Y-TEC's MEET MANAGER

1

Men 13-14 100 Breaststroke
Prelims have already been seeded...

Proceed and re-seed 7

.

N 0] |
———

CLICK

KX to return to the Main Menu or the Run screen.
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3-5.

Print Heat Sheet (Meet Program)

CLICK  Reports from the Main Menu, Run screen, or Seeding the Meet screen.
CLICK  Meet Program.
CLICK  Session containing the ® Meet Program BIx%
eVentS yOU Want t0 print. Select Al De-Select Preferences Memorize View  Create Report
aoVaBe o
CLICK  checkbox next to events Gender Age Range Rounds ¢ Iy + e
. Al Male I B “ AllRounds Finals Only indiv Only
for which you want to —— e = | | [ e—— e Relays Only
print heat sheets or Select Session List
. ime | Session rse [Session Title
All to print heat sheets for [|—{ % St time [Seesion |Couse Bession T
. 0730 Y Satur 2
all the events on the list. |~ : [ T [oamiatin
L ] Seturday 13 & Over
| ] 2 07:30 AM 4 Sunday 11-12
1120 AM 5 Sunday 310
»
EVENT LIST for Meet Program
Evi# | Rnd Smlus Event Name Heats
| 67 F | Seaded | Girls 13 & Over 200 Yard Freastie 13
= 68 F [ Sesded |Boys 13 & Over 200 Yerd Freestyle 12
CLICK  “Columns/Format” tab. CAm mEE $z§— =1 T
o n F | Seaded | Girls 13 & Over 200 Yard Breaststroke (]
“ ” 72 F | Seeded |B 3 & Over 200 Yard Breastsiroke 5
CLICK Ignore PSyCh in the o F G?:Jn OverZOO\:ardﬂBadrs"m!:; 7
“Format” column. O ;; : g??|1])xdt‘;$'1huuuq:::£:§::;:he I"D
X X O 7 F | Seeded |Boys 13 & Over 100 Yerd Freespie | 18
CLICK  other desired formatting ¥777 [ F | Seaded |Gins 138 Over 400 VerdiM | 3
. i ] F Un-Seeded Boys 13 & Over 400 Yard IM 0
details, such as number of
Columnsl Columns ' Format | Include in Meet Program | Psych List - Sort Order |
. . Columns Format Athlete ID Time Stamp
Recommend C||Ck|ng Single ™ 1 Event Per Page
“Date and Time.” < Double I™ 1 HeotPer Page e QLD
* Triple ™ Referee Format Reg ID# Date Only
Flat HTML ¥ Ignore Psych
I ETF Exporl r F?symMum-nge Split (e =i
CLICK  “Include in Meet
Program” tab.
Columns / Format | Include in Mest Program | Psych List - Sort Order |
CLICK Empty Lanes. Include in Meet Program
I Records I~ Line For Results ™ Heat Stan Times Relay Atlets Names (0-8) D
CLICK checkboxes for the I™ Time Stendords I™ Events With No Entries P EmptyLones
™ Entry Qualifying Time ™ Round 1 Alemates ™ Separate A/B Finals
features you want the I™ Event Comments I™ Qualying Ahemates I™ Logos in Footer
. . F Entry Times ™ Prior Round Results
printout to include, such
as records, time
standards, etc.
CLICK Create Report to preview heat sheet.
There are two printer icons that appear. The printer icon on the top row will print using the printer
which was selected during printer set-up and which is identified to the right of the icon (see sec 1-4).
Insert the appropriate number of copies that you want to print before clicking the “print icon.”
Alternatively you can select the printer icon on the second row. This pulls up a print screen. You will then
need to select the appropriate printer and insert the number of copies you want printed. The first option
tends to be easier and utilizes the pre-established preferences. The second options allows you to print
less than the full program (e.g. just page 1).
N N N " — —
TYPE number of copies in the white box to 3 nErper feperns .
. “ . ” Copies : |T | Print directly using the following printer: Canon MX860 series Printer
the right of “Copies.” Ask AO number FEY i
needed.
CLICK printericonint orner on top
row. PVS 14 & Under LC JrOl\.nnicChmgﬂ-lg)rg?;z;lg'c:%
Meet P1
CLICK to Close and return to previous Event 1 Girls 1314 1650 Yard Freestyle
Lane Name Age Team Seed
screen. Heat 1of4 Finals Starts at 05:40 PA
T Stewart, Alena ha RMSeV
2 Kaufman, Colleen 14 RMSC-PV 1
3  Goldblare, Allison 14 FISH-PV 1
4 FRongions, Isabella 13 FISH-PV I
5 Owens, Michelle 13 FISH-PV 1
6 Waachter, Madison 14 RMSCPV r
7 l\i.(Culh,Liddy 13 N)rioﬂlc.jpinl-v‘-' 3j
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3-6.
CLICK
CLICK

Print Lane/Timer Sheets

Lane/Timer Sheets.

CLICK  Session containing the events you

want to print.

CLICK  checkbox next to events for which
you want to print lane/timer sheets
or Select All to print lane/timer

sheets for all the events on the list.

In the “Format” column,

CLICK 2 events per page.

Leave “Parameters” column as shown here.
In the “Sort by” column, for a single event,

CLICK  “Event then Lane.”

For 2 or more events:

CLICK  “Event then Lane.” A trick if
printing lane timer sheets for
multiple events is to print 2 lanes at
atime. Printlanes 1 & 2, then 3 &
4, etc., sorting by Event then Lane.
This collates the lane timer sheets

and does not require sorting. \
Note — if the events are being swum in an

W Lane / Timer Sheets

~oVa®Basa

Gender

Reports from Main Menu, Run screen, or Seeding the Meet screen.

Select Al De-Select Preferences Memorze  View  (reate Report

Rounds

_ R

Dey
1
1
1

Age Range S indiv + Relays
- Al Male - “ Al Rounds Finals Only Indiv Only
Maed Female Team [ Prelims Only Round 1 Only Relays Only
Session List
[ SanTime | Session# | Couse

Continuous
& 2Events or Lanes Per Page
1 Event Per Page Per Lana

LIK Judge's Flacing Sheet

Include Entry Time - ¥
Double Space - @
Using Touch Pads - P

FRelay Athlete Names (0-8) | 4

Lanes: [1] [1o]

[ Ev# [ Rnd | Swoms  [EventNeme [ Hests

7 F Girls 13 § 20 13

68 F 12

O ] F n
| F u

O n | F =
7 F 5

e =

O 2] F 3
5 F E]

O ] F 100 Yard Freestyle L]
= F & Owver 400 Yerd M 3
F & Over 400 Yard M [

Format Parametors Sort By

Lane then Event
* Eventthen Lane

™ Session Order

order other than numerical, check
“Session Order” in the Sort By

# Events Break tor Continuous * All Heats Odd Heats Only Even Heats Only
Format Parameters Sort By
Contnuous Include Enty Time - P * Lane then Event
+ 2 Events or Lanes Per Page Double Space - ¥ Eventthen Lane
1 Event Per Page Per Lane Using Touch Pads - @ ™ Session Order
UK Judge's Placing Sheet Relay Atlete Nemes (0:8) . | 4
Lanes -[10]
# Events Breek for Continuous ¢ AlHeos Odd Heats Only Even Heats Only
Formal Parameters Sort By

Continuous

+ 2 Events or Lanes Per Page

Include Entry Time : ¥
Double Space : ¥

Lane then Event

+ Event then Lane

column.

TEvert Fer Page Fer Lo
UK Judge's Placing Sheet

’7 # Events Break for Cantinuous

m Pyttt

i
m”m o8 (2]

Lones: [1] -

P [ Session Order

* Al Heats Odd Heats Only Ewen Heats Only
Continuous Timer Sheets — Sometimes the
.. . . . . i Format F - Sort By
administrative official/referee will e i By e 1 |0 6 (et
“ : ”ogs (" 2Events or Lanes Per Page Double Space : [ | " Eventthen Lane
want “Continuous tlmlng sheets. | 1 Event Per Pags Per Lane Using Touch Pads: 4 | [~ Session Order
Click “Sort by Lane then Event” as UK Judge's Placing Sheet Inchud bl 1D [ |
. . Relay Athlete Mames (0-8) : El
well. This option allows for all the L T
swimmers in a lane to be on one — - o
# Events Break for Continuous f+ Al Heats " Ddd Heats Orly " EwenHeats Only

timer sheet.
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CLICK  Create Report to preview the lane/timer sheets.
Event 77 Girls 13 & Over 400 Yard IM Finals Official Time
Lane 4 Heat 1 Dooley, Maddy 13 PM-PV NT
Lane 4 Heat 2 Slughorn, Minnie 14 UNAT-PV 5:05.12
Lane 4 Heat 3 Pepper, Elizabeth 16 RMSC-PV 4:28.31
Event 77 Girls 13 & Over 400 Yard IM Finals Official Time
Lane 8 Heat 1
Lane 8 Heat 2
Lane 8 Heat 3 Levy, Yaly 15 RMSC-PV 5:03.08
CLICK printer icon in top left corner to print, top row. Make sure “Number of Copies” is set to 1.
CLICK to Close to return to previous screen.
CuT Lane/Timer sheets in half, sort in Lane order by event.
EITHER Attach to timers’ clipboards OR distribute directly to timers.

TIP  Before printing the lane timer sheets, print 2 copies of heat sheets for posting so swimmers can check their
heat and lane assignments. Then print LANE/TIMER SHEETS. When Lane/Timer Sheets are done, print more
Heat Sheets for officials and coaches (ask AO how many copies are needed). Cut and sort Lane/Timer sheets
while officials’ heat sheets are printing.
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otomac Valley Swimming - Organil

8 v Show Backup Times Columns Crl-B
Show Reaction Times Column Crk-T
v Show DG Codes Column Crl-Q

Show Splits Cirl-1

Set Cursor to Backup Column
e ————————————————————

4. RUN MEET
4-1. Select Run Screen Display
CLICK Preferences on the top bar. Interfaces  OW Module  Help
Award Labels
SELECT Run Screen. Backup Times
Report Preferences Cirl-2
CHECK Show Backup Times and Show DQ Codes. Reslts for List and Score
Team Scores on Run Menu Screen
Wwieb Real-Time
i
4]
4-2. Select Session, Event & Heat
4-2-a. Session

A session is a way of grouping events by day-of-the-meet or separating preliminary and finals.

CLICK Session button in left middle of the “Run”
", H ”
screen to reach “Select Session” pop-up. EeEmaE
— = e Day | Start Time | Session# | Course [Session Title
— - = 2l 2l | &l Everts
Ay ; Col-A 1 07:30 &M 1 ¥ |Saturday 11412
L . 1| 11:20aM 2 ¥ |Saturday 9-10
CLICK TO HIGHLIGHT The session in which you are 1 [ az30PM 3 ¥ |Saturday 13 & Over
working. In this example, Session 5 is < 2 | 0730 M 4 Y [Sunday 1112
selected. 2 | ozo0PM 6 ¥ |Sunclay 13 & Over
CLICK OK to close the box.
Ok Cancel
4-2-b. Event
A list of the session’s events appears in the “Event List” EVENT LIST - Sunday 8-10 - Yards - {Session 5)
. . Evt# Rnd Status Event Name
_box. In. this example, it shows the events to be swum T T e
in Session 5. 5 F Done Boys 8-10 50 ard Butterfly
57 F Done Girls 8-10 200 Yard Freestyls
CLICK TO HIGHLIGHT The event on which you 8 | F Done | Boys 8-10 200 Yard Freestyle
. . 59 F Done Girls 910 100 Yard Breaststroke
want to work. In this example, Event 55 is 5 F BB Boys 910 100 Yard Breasistroke
selected. 1 F Done  |Girls 9-10 100 Yard Backstroke
62 F Done Boys 8-10 100 vard Backstroke
63 F Done Girlz 9-10 50 Yard Freestyle
54 F Done Boys 9-10 50 Yard Freestyle
65 F Done Girls 310 100 Yard IM
66 F Done Boys 8-10 100 Yard IM
4-2-c. Heat

After selecting the event on which you want to work, the screen will look like the one on the next page.

CLICK  box displaying the heat on which you want to work. In this example, Heat 2 is selected.

[ I I R e

|“ Session : FT Spiits : F9 Adjust : F3 Restore Pads : Cirl-P

JD: Cirk-J

Race #: F2

List - Ctri-L Re-Rank Prev Event : Ctri-F4

Rel Names : Ctrl-R Awards © Ctrl-A Cale : CtriK

|H Refresh : Cirl-D

Unseeded : Ctr-U

Get Times : F3

Secore : Ctl-5 Re-Score Next Event : Cirl-F5

You are now ready to begin bringing over swimmers’ times from the Timing System.
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4-3. Bringing Times from Timing System to Meet Manager

4-3-a. Using Get Times
CLICK  Get Times from the middle bar.
The graphic below displays results from Event 88, Heat 1 after bringing times from the Timing System into Meet

Manager. Meet Manager also displays the button times in the “Backup” columns. In this example, there are two
backup times because only two buttons were used.

B9 Run the Meet - 2013 Holiday Tnuitational o1 >

Events  Athletes' Relays  Seeding Web Re-Score  Combine  Reports'  Labels Preferences Interfaces  OW Module  Meet Mobile  Help

e o ™ Enter Resuts by Lane (6 E

Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed to: RMSC - MCRD

EVENT LIST - Saturday Prelims 128U - Yards - (Session 6) Splits
Evt# [ Rnd | Status [EventName Heats [ NS [Da[oFs Lane | 50 100 150 200
s | VWomen 11-12 200 Yard Freestyle Relay -] 1
R 1 2 ng|
s | F [ 3 3044 1:0688| 14708 22373
El F 11en 10 & Under 200 Yard Freestyle Relay 1] - 2 3484| 1:1523] 15598 23537
65 3 Viomen 12 & Under 200 Vard Butterfly 2 |- 5 353 11681 15734 23508
% | P Done  |Men 12 & Under 200 Yard Butterfly 2 |- B 3709 1:19.01) 20291 24384
71 P Done | Women 10 & Under 100 Yard 3 |- 7 3532 11335 15342 23026
PR Done [Men 10 & Under 100 Yard Breaststroke 2 |1 B 46| 1:19.40) 20394 2438
ERE Done | Women 11-12 100 Yard Breaststroke 4 |z g 3872 12252) 20561 24384
TP Done  [Men 11-12 100 Yard Breastsiroke 3 |- 10 |
ER Done | Women 10 & Under 50 Yard Backstroke 4 [-[-]- |
El P Done [Men 10 & Under 50 Vard Backsiroke. 4 [2[-]- [
El 3 Done | Women 11-12 50 Yard Backstroke FRERE
=T S e 1750 vard Backsone e B o Records _<Ctrl-Y: Replace Records with Team Scores>
P Women 10 & Under 200 Vard Freestyle 3 (1] - - HEE T'”‘”—;r_—wf BRI HTRET
s Mo, 10 & Under 200 Yard Fracsnt o FVSOpen | #| 20382 31702011 |Sanjay Wieschera
g Wamen I1-12 200 Yara Freeoipls . PVS Residen & | 2:02.41| /3172011 |Sanjay Wiesehera
P Men 11-12 200 Yard Freestyle 5 [1]-[-
95 F Viomen 11-12 £00 Yard Medley Relay 1] -
% F Wen 11-12 400 Vard Wedley Relay 1 BUttOnS & arrows tO
81| F Done | Women 11-12 50 Yard Backstroke Swim-off 1 move among heats
‘ Session: F7. | Spits : F9 ] Adjust: F& | Restore Pads : CirlP J ID:ctril i Race #: F2 I List: CriL | Re-Rank Prev Event : CtriFs
‘ Refresh  CirlD | Rel liames : CirlR. ] Awards : ClrlA | Cale: CirlK 1 Unseeded : CirU { Get Times : F3 I Score : Cul-S I Re Score I Next Event : ClrlF&
Heat 1 of 4 == Preliminaries == Event 88 Men 10 and Under 200 Yard Freestyle
Lane_| Athlete Name Age [Team SeedTime | Prelims Time | DQ | £xh|DOcode | Backup 1 | Backup 2 | Backup 3 | HPL| PL |Adjstat
1 T[T
2 |cuppernul, Jake B 10 |Herndon Aguatic Club Commande 25301 ns| O [T
3| Amd, Nicholas f & |The Fish PV 24556 22373 (T[T 22359 22389 110
4 |Willams, Michael & 10 |Hydro-Sonic Tiourones PV 237.19] 23| OO0 23545 23540 R
5 | Stewart, Brendan W 10| Rockvile Montgomery Swim Clu- 2.36.35] 23500 O[T 225.08] 23516 3|28
& |Galanakos, Kyriakos K 10| Rockvile Montgomery Swim Club- 237.10] 243 (T[0T 24394 24381 6 |3
7 |Davis, Sean 10 |Rockvile Montgomery Swim Club- 238.72] 23028) 1 | T 23013 23025 z |2¢
& |Lang, Benjamin 10__|Rockvile Hontgomery Swim Club- Z41.77] 24385 1| [T 24340) 24338 5 3¢
S |Koenig, Parker S | Rockvile Montgomery Swim Club-| 3:00.33] 24394/ (1 | [T 376 2-43ﬂ 7 | 36
10 o x
- & Button/Backup
—{ Times recorded when swimmers touch pads Times
Indicates Exhjibition
Swimmer

Disqualification

DQ Codes
4-3-b.  Using Race Number (Reason) Menu

Each start from the Timing System generates a Race Number regardless of whether swimming is taking place.
Accordingly, each heat is represented by a Race Number that is independent of the event and heat number.

The preferred method for pulling times is to use the Get Times button. Generally, if the Event and Heat numbers
are accurate in the timing system, times can be accurately pulled using Get Times. Sometimes, the timing system

may have an incorrect event or heat number associated with the race. If this is the case, or if you are pulling times
from an event/heat that is differs, the Hy-Tek operator should pull times from the Timing System by Race Number.

CLICK Race#

A pop-up screen appears. Fill in the appropriate race number, click OK.

If you type the wrong race number, click Race Number again and type the correct number. If timing adjustments
had been made, they must be re-done. The Timing System Operator should keep track of the Race Numbers for
each individual Event and Heat, as well as any empty lanes, on his/her Meet Program. Check with the Timing
System Operator if you need the Race Number for a specific heat.
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4-4, Timing System Printout

At the conclusion of each race, the Timing System prints times recorded by the pads and the buttons clicked
manually by timers. It also prints a split time at each touch of the pad. Each of these printouts has a race number
associated with it.

=====> Race History <=============> NO NAME MEET < ========= > Race [0030]
Sunday 01-Aug-10
100 Mens 15-18 Freestyle Final
Event: 13 Heat: 1

|————— ( Lane Number

\ |- ( Lengths

\ \ |-==( Time

4) 2 26.47 5) 2 26.50 3) 2 26.88 1) 2 27.00 7)

8) 2 27.71 6) 2 27.79 4) 4 55.27 5) 4 55.28 3)

7) 4 56.85 1) 4 56.95 8) 4 56.96 6) 4 57.55

RACE
/NUMBER

=====> RACE SUMMARY <==============> NO NAME MEET <=============> Race [0030M4<=====

Sunday 01-Aug-10 8:34:14 am
100 Mens 15-18 Freestyle Final

Event: 13 Heat: 1
~ BY LANE -----  ———— BY PLACE -----
Lane Place Time Place Lane Time 9
1 5 56.95 1 4 55.28
3 3 55.83 2 5 55.28
4 1 55.27 3 3 55.83
5 2 55.27 4 7 56.85
6 7 57.55 5 1 56.95
7 4 56.85 6 8 56.96
Lane 1 Lane 3 Lane 4 Lane 5 Lane 6 Lane 7 Lane 8
Backup 56.90 55.71 55.26 55.23 57.56 56.87 56.89
Btn. A 58.35 55.28 57.53 56.86 56.92
Btn. B 56.90 55.71 55.25 57.59 56.87
Btn. C 55.72 55.24 55.21 56.88

© Race History—records each time a pad is touched, source of split times
@ Race Results by lane
© Race Results by place

O Backup Times recorded by pushing buttons connected to pad on each lane

Note that no times are recorded for Lane 2 because there was no swimmer in Lane 2 in this heat, likely a “No
Show.”

4-5. Download Alert

Sometimes a download alert will appear like the two examples below. One reason for this might be that an extra
swimmer was placed into the race than was downloaded to the Timing System at the beginning of the meet.
Another reason might be that no swimmers showed up for a heat, but the Timing System expects them to swim.

Regardless of the reason, it is important that, when you see a Download Alert, you secure a copy of the Timing
System Printout to make sure that times and races are matched correctly.
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] |5 vowniosarer ===
[
Event ¥ Heat 1
Event 11 Heat 2
Lane |Athlete Name Place| Pad Time Lane |Athlete Mame = = Place | Pad Time
1 Calloveay, Szhley 3 4721 1
& GI"DD'}' Katel_l,ln ! 4779 2 Schnuit, Martin 5 49 7R
3 Mozkowiak, Michelle g 4315 3 Lee. Yu-lin 4 4579
4 |Gillooly, Megan 5 48.62 4 [Vallancourt, Rand 2 37.40
A [Williams, Devin 7 a0.05 5 |Robinzon, David 1 a5 74
6 | Dimnoeeski, Stefanie 1 44,70 G |Betz. Marti
7 |Swiger, Ralph 3 40,23
2 |Bnggs. Frank
9 |Antoniol, Bernadette E 4992
Event/Heat mizmatch ! Results and athletes do not match !
Received Racelfl - Event 10 Heat 2
Heceived Race#t32 - Event 11 Heat 2
Accept
4-6. Making Timing Adjustments

In most cases, the pads produce a swimmer's correct time, but problems arise when swimmers miss the pads, the
pads malfunction, or the Timing System fails. Meet Manager alerts you to these situations with a yellow, green, or
blue line across the lane(s) in question.

Important Note: You will work with an Administrative Official (AO) to determine whether the pad time
should be adjusted. Never make any timing adjustment without prior approval or direction from the AO.
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4-6-a. Lane Malfunction

This means that a problem has occurred with one or more times in a heat. Typical situations include a late pad
touch or backup button times significantly slower or faster than the pad times.

In the example below, there is a green line across Lane 1 to alert the AO that the one of the buttons is more than
0.3 from the pad time. The pink of Button 1 tells us that 39.77 is more than 0.3 from the pad time. Since Button
2’s time of 41.82 is within 0.3 of the pad, the pad time is confirmed.

You may be asked to display the Time Adjustment table shown below. To do this,

CLICK  Calc on the middle bar to reach the Time Adjustment screen.

Only make adjustments as directed by the AO.

CLICK  Reject adjusted since no adjustments need to be made and return to the Run Screen.

=
i Jﬁﬁﬁ’ ? ¥ @] [ Enter Resuts by Lane (CtriE) [l Naniss Cumulatve Solts
Meet Mobile Disabled HY-TEK 's MEETN = 17972017 11:58:28 AM
Create Report | ——————
EVENT LIST - Saturday Prelims 128U - Yards - (Session 6)
Evi# | Rnd | Status [Event Name Weats | 7 [Ns|Da[oFs[ad & (£ I Show Heal Mallunction
— = [ F Wen 11-12 200 Yard Freestyle Relay MK Lane Adjustment Using Backup Times
L ¥ Women 10 & Under 200 Yard Freestyle Relay [ 1 Use| Lane | Primary | Button1 | Button2 | Buton3 | Button Cakc | Difterence | | Adpsted ~
s [ * Men 10 & Under 200 Yard Freestyle Relay HEEEE 1 nw BT | e [] 9| #9180
] & P Done | Women 12 & Under 200 Yard Butterfly | 3 [-J9[1]- M| 2 3394 | 3380 | 3393 | | :mee | o 3394 |
| | & | ® Done  |Men 12 & Under 200 Yard Butterfly 2 - CAREREE %3 | ®wA %% 05 | | ®3A
& & Done | viomen 10 & Under 100 Yard Breasistroke - ¥ 4 B2 3B% | 3B | 3®%2 | om BR |
|7 [ ® Done | Men 10 & Under 100 Yard Breastsiroke 3 -1 Vs W% | 033 | 3040 | ™% | o000 | | Wk |
1 n P M \Women 11-12 100 Yard Breaststroke 4 | -|-|1 M6 R2Z [ 217 | 3212 | %W | 008 | Rn2 |
| = P Men 11-12 100 Yard Breaststroke T -z -1 ¥ 7 M A9 65| 3468 012 M6
v mwmlolumsavmsmm s N - - |REEE Ha MM | 48 | 3480 001 | ua -
e | P Done  [Wen 10 & Under 50 Yard Backstroke 4 [-]-]-]- ¥l 9 34 | wee | 3802 ya | o | .94 »
1 75 | » | Demm|Women 111250 vard Backatroke 7 P P W[ 0 | :®o 797 | .02 3759 002 3801 =
80 [ Done | Men 11-12 50 Yard Backstroke 4 -2 -] - IF thete is more than 30 seconds between the mddie backup time and the prmary time, use the backup time without any
| & 3 Done | vomen 10 & Under 200 Yard Freestyle 3 | -1]-]- adustments
Tr . I 'Wellows = Cahilated backup time is more than 30 faster than the pad time.
Blue = Calcusted backup time is more than 30 showier than the pad e
Green = Onily two backups: the average is more than .30 from the pad time. but one backup is within .30 of the pad time.
Dk Pink for any backup tme means # & more than 30 from the pad time. W EIE]
Session | FT SCR Sheet | F9 Adust: F8 Restore Pads : CIriP Prev Event | ClriF4
Awards CiriA Calc : CtriK. Preference is set to NOT use Pad and Backup Dilferentials to adjust times. Next Event . CiriFS
" - Accent Adus Rejest Adusted |
T 1 =JClick Calc here to enter N T [ T
10w v | Jthe Time Adjustment LR
2 [Cronn, Mealy H [ 48|
3 |O'Snaughnessy, Magge M| IScreen 5 %20 7 |20
4 |Harmon, Elena S | ey | 0 | ENEAD
S | Watts, Courtney W 10 The Fah-Pv 3069 3036 0.33 30.40 D
€ |Tennant, Oivia M |10 [The Fah-Pv | 22| Rz 00 3217] 212[ 2 |3 |
7 |Leonard, Patricia M 10 |The Fsh-PV 3533 w7 O[O 39 348 s n
& |Donohoe, Brigd A |10 |TheFmnpv 3807 el O | O 3478 ETY: 6 | 12
9 [ifante Oa S |10 |Rockvile Montgomery Swim Chib- 3758 wsa O[T 3 3|02 NED
10 |Cosgrove, Clare M |10 |Rockvile Montgomery Swim Club-| 3815 Mo O |0 rer| 3802 9 | %0

For Lane Malfunctions, Meet Manager highlights the lane that may need adjusting with one of three colors (green,
yellow and blue) and also indicates the corresponding letter (i.e. g, y and b) at the end of each lane line. These
colors also appear in the “calc” screen.

=}
Create Report
& B [ Show Heat Mallunction

I [, Using Backup Times

Use| Lane | Primary | Button 1 ] B\.Il\:nZ ] Button 3 | Bulton Cakc | Difference | | Adjusted ~
(O 1 | 480 | 3w | a6z | | 0 |g| 4180 |

M| 2 | 3394 | 3380 | 318 | 3386 008 B

M| 3 | %3 %33 ¥20 | %2 | 005 w3 |

M 4 | | 3}% | 38 | B | Ty | B3 |
M1 5 | %3 | %33 | 2040 | | 303% | 78 |y | 0% |
™6 | 322 | 3217 | @1z | 321 e | | nz

M7 | 3476 | 48 | w85 | | 3488 | @iz | | wm |
F 8 | @ 78| W83 3480 [T A _
MO8 | 21 | a7e6 | @@ | I [ 6 | b [ 1821 |

[ 10 | 3801 3797 | 3802 3799 002 3801 v
| I there is more than .30 seconds between the middle backup time and the primary lime, use the backup time without any

| adustments.
| Wellow = Calulated backup time is more than .30 faster than the Dadtlme
| Bue = Calculsted backup time is more than .30 slower than the pad time
Green = Ordy two backups: the average is more than .30 from the pad hmr but one backup is within .30 of the pad time.
| Daark Pirik for any backup time means it is more than .30 from the pad fime.

Pieference is set to NOT use Pad and Backup Differentials to adjust times.

Reject Adjusted

These colors mean the following:

Green (g) — If there are two backup times and one is within 0.30 seconds of the pad time, one is more
than 0.30 seconds from the pad time, and the Official Backup Time (the average) is more than 0.30 from the pad
time, then the lane is highlighted in green and a "g" is displayed in the far right column of the Run Screen. These
lanes default to being unchecked for use since these times usually will not be adjusted.
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Yellow (y) — An Official Backup Time that is 0.31 or more "faster" than a pad time is highlighted in yellow
" is displayed in the far right column of the Run Screen. This indicates that there may have been a late

anda'y
touch.

Blue (b) — An Official Backup Time that is 0.31 or more "slower" than a pad time is highlighted in blue and
a "b" is displayed in the far right column of the Run Screen. These lanes default to being unchecked for use since
these times may or may not be adjusted. If there is a pad time, but no Official Backup Time, then the entry is also
highlighted in blue indicating that one should check the watch time for that lane to confirm that the pad time is a
good touch.

In the following example, the AO has asked you to adjust the times in lanes 4, 5 and 9. Lane 2 did not need to be
adjusted because one of the buttons supported the pad time. In the right hand “Adjusted” column you can see the
new adjusted time. In this example you would “Accept 7djusted” and return to the run screen.

‘ I3 Time Adjustment - #77 Women 10 & Under 50 Yar; O X
‘ Create Report
| ] [ Show Heat Malfunction
I . Lane Adjustment ilsin Backup Times
|Use| Lane | Primary Button1 | Button2 | Buttgn 3 | Button Calc | Difference Adjusted A
| ) 2 33.94 33.80 33.93 / 0 33.94
| ] 3 36.31 36.33 36.20 0 36.31
i 4 3396 33.89 | 3392 33.92
| 5 38.32 30.33 30.40 | 30.36 7.96 30.36
i ] 6 32.22 3217 3212 0 32.22
i L] 7 34.76 34.91 34.85 | 0 34,76
‘ O 8 34.81 34.78 34.83 [ 0 34.81
| 9 15.21 37.86 38.02 | 37.94 -22.73 37.94
| ] 10 38.01 37.97 38.02 / 0 38.01 L
v

{If there is more than .30 seconds between the middlebackup time and the primary time, use the backup time without any
| ladjustments.

[Yellow = Calulated backup time is more than .30 faster than the pad time.

Blue = Calculated backup time is more than .30 slower than the pad time.

Green = Only two backups: the average is more than .30 from the pad time, but one backup is within .30 of the pad time.
Dark Pink for any backup time means it is more thap .30 from the pad time.

Preference is set to NOT u7é Pad and Backup Differentials to adjust times.

Accept ;!djusted I Reject Adjusted
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After you have accepted the adjusted times and returned to the run screen, the following screen will appear:

3 Run the Meet - 2015 RMSC Holiday Invitational
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help
Eﬁtéﬁ @ EE B [ EnterResubs by Lane (CiriE) a&| Display Cumulative Splits
Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed to: RMSC - MCRD Updated: 1/9/2017 12:12:30 PM
EVENT LIST - Saturday Prelims 128U - Yards - (Session 6) Subtracted Splits <Ctri-k: Replace Splits with Records>
Evi# | Rnd Status __|Event Name Heats | 7 | NS |DQ | DFS|Actual Ste o | Lane 50
56 | F Men 11-12 200 Yard Freestyle Relay 1 < |-1- 1 41.80
5T | F Women 10 & Under 200 Yard Freeslyle Relay 1 2z 3384
= |F Men 10 & Under 200 Yard Freestyle Relay Ly 3 3631
_le |* Done | Women 12 & Under 200 Yard Butterfly 3 4 3382
— | & | P | ‘Done Men 12 & Under 200 vard Butierfly 2 s 338
8 | P Done  women 10 & Under 100 Yard Breastsiroke 3 ] 3222
70 | P | Done |Men 10 Under 100 Yard Breastsiroke 3 ; :;f
i P Done | Women 11-12 100 Yard Breaststroke 4 3 3?'9‘
P Done Men 11-12 100 Yard Breaststroke 4 0 B0
7 P Women 10 & Under 50 Yard Backstroke 5 3
7% | P Done | Men 10 & Under 50 Yard Backstroke 4 -
7 | P Done | Women 11-12 50 Yard Backstroke 4 - — —— —
] 8 P Done Men 11-12 50 Yard Backstroke 4 2 T | T Troam
85 P Done ‘Women 10 & Under 200 Yard Freestyle 3 -1 - - v | ‘ I
[ ] 0 e
I | = 1= |10
Session : FT SCR Sheet : F9 Adjust : F& Restore Pads : Ctri-P ID: Cirk Race #:F2 List: Cri-L Re-Rank Prev Event : CirkF4
Refresh : CirlD Rel Names : Cirl-R Awards : Cirl-A Calc : CirK Unseeded : Ctri-U Get Times : F3 Score - Chil-§ Re-Score Next Event : CirlFS.
Heat 5 of 5 == Preliminaries == Event 77 Women 10 and Under 50 Yard Backstroke
Lane_[Athiete Name Age [Team Seed Tme | Prelims Time | DG | Exh [DQcode | Backup 1 | Backup2 | Backup 3 [HrL| P [adstat |
1 |Oisen, varah 9 |Rockvile Montgomery Swim Club- 3798 a180 ] | OJ 3977 a8 1035 g o
2 [Cronin, Mealy H 10 |The Fish-PV 3658 334 0| O 33,80 3393 4
3 O'Shaughnessy, Maggee M 8 |The Fish-PV 563 0| O[O 36.33 3820 7 | 20
4 |Harrison, Elena S 10 |Rockvile Swim Club- .21 1/ 00 3396 33.89 37 (A
5 |Watts, Courtney M 10 |The Fish-PV 30.69 3036 0 [0 3033 30.40 [HERD
& | Tennant, Olivia M 10 |The Fish-Pv 3229 22 00 32.17) 212 2 | 3
7 |Leonard, Patricia M 10 [The Fish-PV 3533 3476 L [ O 3491 3485 51
&  [Donohoe, Brigid A 10 [The Fish-PV 3%.07| ECi=ne 3478 3483 6 |12
5 |infante, Ova S 10 |Rockvile Swim Club- 3758 e 00 788 3802 [RED
10 |Cosgrove, Claire M 10 |Rockvile Swim Club- 3815 3801 J 3797| 38.02 9 | 30

As you can see, in the AdjStat column for lanes 4, 5 and 9, there is an “A” indicating that the times were adjusted.
Lane 1 has a “?” indicating that there may have been a malfunction in this lane and adjustment may be needed.
Since the AO determined that the pad time was good, there was no adjustment. You may click on the “?” to
change the “?” to “K”, indicating that the issue was reviewed and the pad time is OK.

Race #: F2 I List : Ctri-L
fri-U Get Times : F3 I Score : Cul-5 I
lomen 10 and Under 50 Yard Backstroke
Qcode | Backup 1 | Backup 2 | Backup 3 | HPL | PL |AdjS
39.77 41.82 10 | 35 [KX |g
33.80 33.93 4 8
36.33 3B20 7 | 20
33.96 33.89 3 7 A
30.33 30.40 1 1 |A
3217 3212 2 3
3491 3485 5 "
3478 3483 6 12
37.86 38.02 8 | 28 |A
3787 38.02 9 | 30
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4-6-b. Heat Malfunction

An example of a heat malfunction is when a race begins and the Timing System fails to start at the same time. In

most cases, the Timing System operator can recover part of the race, but the finish times will not include the
portion of the race between the start and the recovery time.

After you pull times from the timing system, you will need to account for the time difference between the actual
start and the start of the timing system. Watch times are used to account for this difference. The average of the

differences between each pad and watch time will be added to each pad time to adjust each swimmer’s time.

Note: you must correct lane malfunctions(4-7-a) before doing a time adjustment for a heat malfunction.

You may be asked to type the watch times and/or help compute averages of watch times if only two are available.

CLICK  Calc button on the middle bar to reach the Time Adjustment screen.
CLICK  the box to the left of “Show Heat Malfunction.”

Only make adjustments as directed by the Administrative Official.

. Time Adjustment - #5 YWomen 200 Yard IM - Heat &

Creake Report

=10l %]

% ¥ Show Heat Malfunction
Heat Adjustment Uzing Watch Times

Usze| Lane Primary Wwatch Difference Adjusted
1 2:07.43 2:15.50 a0y 21546
2 205.06 21326 820 213.09
3 201.99 21011 a1z 210,02
4 20146 20933 743 2:09.49
\ & 204,83 21287 a.04 21286
\ 6 203.70 211.68 798 211.73
\7 20589 213497 a0s 21392
\a 20529 21318 789 21332

\
[ there i\ late manual start, calculate the average difference bebween the pads and the watch times of all lanes.
Add thiz dfference to the late start pad hime of each lane.
F.ey ir the katch times to make the adjustment or to juzst see the average differential.

\ Pad and Watch Differentials: Total = 64.31 and Average = 8.03

\

Accept Adjusted

RFeject Adjusted

When the adjustment is complete,

CLICK  Yes in the box below to continue. Note that the watch time differences should be fairly close to each
other. (In this example, they vary from 7.89-8.20.)

Hy-Tek's MEET MANAGER 2.0 Pro

By mccepting Adjusked For this Heat Malfunction,

the pad times, the backup times, AND the splits will be adjusted by 8,03 seconds,

Continue ¥

Mo

CLICK  Accept to save the adjustments and return to the Run Screen.

4-6-c. Printing Lane or Heat Adjustment Reports

On both the lane and heat adjustment windows, there is a printer icon on the top left. You can select
this to preview and print a copy of your adjustments to keep with the paperwork for that heat/event.
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4-

6-d.

Summary—Run Screen, Time Adjustment, and Timing System

These graphics illustrate the relationship among the times from the Run screen, the Time Adjustment screen, and
the Timing System printout.

Results after using “Race” or “Get Times” to bring times into Meet Manager from the Timing System

Session : F7 Splits : F9 Adjust : F8 Restore Pads : Cir-P JD: Cirll Race#:F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F&

Refresh : Ctrl-D Rel Names : Cirl-R Awards : CtribA Calc : CtriK Unseeded : Ctrl-U Get Times : F3 Score : Chrl-5 Re-Score Next Event : Ctrl-F5
Heat 1 of 2 == Finals == Event 13 Men 15-18 100 SC Meter Freestyle

Lane |Athlete Name Age |Team Seed Time | Finals Time | DQ | Exh |DQcode | Backup 1 | Backup 2 | Backup3 [HPL| PL | Pis

1 Asbury, Colin 16 Potomac 56.26 5505 [ L 58.35 56.90 5 13 g

2 o] d

3 Hammond, Niklas 16 Franklin Knolls 55.02 s5.83] J ] 55.71 55.72| 3 10

4 Powell, Garrett 15  |Tiden Woods 55.03 5527) I O 55.28 55.24| 1 8

5 [Karel, Gregory 18 | Oid Georgetown 55.20 ssza| (1 [ OO 55.25 5521 2 | 9

i} Finn, Thomas 17 |Westleigh 56.17 57.55] ] O 57.53 57.59 7 15

7 Ke, Kenneth 15 Stonebridge 56.25 s5.85] [] ] 56.86 55688 4 12

8 Petersen, Thor 18 Cloppers Mill 565.47 5596 [ ] 56.92 56.87 [:] 14

Calc to reach the Time Adjustment screen.

Timing System Printout

Backup

Btn. A
Btn. B
Btn. C

B\ Time Adjustment - #13 Mdn 15-18 100[SC Meter Frestyle - Heat1 l":' ] éﬂ

function

\ Lane Adjustment Using Backup Times

Use| Lane N Frimary Buttpn 1 Buttorj 2 | Button Button Calc | Difference Adjusted
| 1 e 5 [ 1 g 5E.95
SRR v v

K] 55.83 55.71 95.72 55,71 01z 55.83
4 B5.27 B5.28 56.24 5526 0.01 BR.27
5 55,28 55.25 55.21 55,23 0.05 55.28
E 57.55 57.53 57.59 57.56 001 57.55
7 56.85 56.86 56.88 S6.87 -0.02 56.85
] BE.95 BE.92 BE.87 5.8 0.07 5E.96

|f there iz maore than .30 seconds between the middle backup time and the primary time [or in the case of bwo buttons, the
average backup time and the primary time), calculate the average difference between the pad and intermediate times of
the other lanes

Add this difference to the valid backup time of the problem lane(s)

frellow = Calulated backup time iz more than .30 faster than the pad time:,

Blue = Calculated backup time iz more than 30 slower than the pad time,

Green = Only bwo backups: the average it more than 30 from the pad time, but one backup iz within .30 of the pad time.
Dark Fink for any backup time means it iz more than 30 from the pad time:

Pad and Backup Differentials: Total = 0.22 and Average = 0.03.

Reject Adjusted

BY LANE e S BY PLACE -
Place Time Place Lane Time
5 56.95 1 4 55.28
3 55.83 2 5 55.28
1 55.27 3 3 55.83
P 55.27 4 7 56.85
7 57.55 5 1 56.95
4 56.85 6 8 56.96
6 56.96 7 6 57.55
Lane 1 Lane 3 Lane 4 Lane 5 Lane 6 Lane 7 Lane 8
56.90 55.71 55.26 55.23 57.56 56.87 56.89
58.35 55.28 57.53 56.86 56.92
56.90 55.71 55.25 57.59 56.87
55.72 55.24 55.21 56.88
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4-7. Entering Splits

Occasionally the AO may ask you to manually add in a split time. This may occur when there is a missed
pad at the end of the race and the “finals time” is actually a split time. In order to enter a split time,
make sure the split screen is in Cumulative Splits mode. (You can toggle between the Subtracted and
Cumulative splits windows by clicking the button on the upper right.) Put your cursor in the appropriate
split window and type in the time without colons or periods.

erences Interfaces UW Module Meet Mobile Help

\él Display Subtracted Spits
MANAGER Licensed to: RMSC - MCRD Updated: 1/9/2017 1:06:12 P
Cumulative Splits <Ctrl-I: Replace Splits with Records>
A Lane 50 100 150 200

1

2 36.13| 1:16.21) 1:58.16| 2:37.81

3 3TN 1:16.32| 1:57.55| 2:38.03
- 4 35.88| 1:15.15| 1:55.65| 2:34.84

5 35.50| 1:16.57| 2:01.25| 2:4469
— 6 35.78| 1:1474| 1:56.34| 2:37.76
— 7 35.00| 1:13.46 2:31.74
— 8 36.30( 1:14.86| 1:55.14| 2:36.58
—_— 9 37.03| 1:17.35| 1:59.11| 2:41.38
B — 10

Team Scores <Ctrl-Y: Replace Team Scores with Records>
Rank Gender Score |Team

v
JD: Ctrl) Race #:F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F4
Unseeded : Ctrl-U Get Times : F3 Score : Ctl-5 Re-Score Next Event : Cirl-FS

4-8. Entering Times By Hand

It is important to know how to enter times by hand. Some meets are held without an electronic timing system, the
most typical being a mini meet. Another situation might be when there is total failure of the electronic timing
system.

4-8-a. Typing Times

To enter times by hand, simply type the time without colons or periods. Use mouse or arrows to move among
lines. The graphic below shows times for Heat 2 of Event 11 with times entered by hand.

Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Module Help
=4 Etﬁ @ EE v B [ EnterResuts by Lane (CirkE)
HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License
EVENT LIST - All Events - Yards - (Session not selected) | Records
[ Evt# | And | Status  [Event Name ~ |_Record [ Time Date | Record Holder
10 F Done Boys 11-12 50 Yard Breaststroke | None Available
> pone] =
12 F Done Boys 11-12 100 Yard Freestyle
13 F Done | Girls 11-12 200 Yard Backstroke
14 F Done | Boys 11-12 200 Yard Team Scores
15 F Done | Girls 11-12 500 Yard Freestyle Rank | Gender | Score |Team
16 F Done | Boys 11-12 500 Yard Freestyle
17 F Done Girls 8-10 50 Yard Backstroke N
B | F Done | Boys 5-10 50 Yard Backstroke |Heats in Event
18 F Done  |Giis 5-10 200 vard M A
_I 20 F Done Boys 9-10 200 Yard M _I d /
4 +
DA R EE
Session : FT Splits : F9 Adjust : F8 Restore Pads : CiriP JD : CirkJ List - CiriL Re-Rank Prev Event : Ctri-F4
Refresh : Ctri-D Rel Names : Cirl-R Awvards : Cirl-A Cale : CtriK Unseeded : Ctrl-U Get Times : F3 Score : Chl-S Re-Score MNext Event : Ctrl-FS
Heat 2 of 10 == Finals == Event 11 Girls 11-12 100 Yard Freestyle
Lane _|Athiete Name Age [Team SeedTme |  FinalsTime | DQ | Exn|DQcode [HPL| PL [ s |
1 |Koker, Cariey 11| Rockvile Montgomery Swim Club-PV 13265 2| LT[ 1T | |3 |8
2 [Casimates, Ariana 1| Rockvile Montgomery Swim Club-PV 12966 w7 00 IERE
3 Colins, Emma 11 |Joe Fiaherty's Dolphins-PV 12829 14707 O[O 7 | 72
4 Bartolome, Isabella 11 [Potomac Mariins-P\V 1.28.25 12305 (1[0 4 |83
5 , Ashani 11 |Rockville Montgomery Swim Club-PV 1:2891 1:2582] L1 [ TJ 5 [ 70
& |Matteson, Juia 12 |Best Tmes Swim Cub-PV' 12941 w00
7 |Shonat, Trstan 11 |Rockvile Montgomery Swim Club-PV 13013 12082 (1|0 2 |s8
8 | Ward, Sarah 12 [B&t Times Swim Club-PV 1:33.40/ 12801 O | O 6 | M
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4-8-b. Results by Lane

For meets without electronic timing, we recommend that you enter results by lane. Doing this makes it easier (and
less mistake-prone) to enter times from each lane timer sheet all at once instead of shuffling back and forth among
heats or timer sheets.

CLICK  the checkbox to the left of “Enter Results by Lane.”

As shown in the graphic below, the gray heat boxes become the lanes. Athlete names should match the names on
the lane/timer sheet for Lane 1.

Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Moedule Help
i kA rS @ B v B Enter Resuls by Lane (CirE)
HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License
EVENT LIST - All Events - Yards - (Session not selected) Records
| evt# [ Ang | Status  [Event Name a Record [ Time Date | Record Holder
Done None Avalable
F =
12 | F Done  Soys 11-12 100 Yerd Freestyle =
13 F Done |Girls 11-12 200 ard Backstroke
14 F Done | Boys 11-12 200 Yard Backsiroke Team Scores
15 F Done  |Giris 11-12 500 Yard Freestyle Rank | Gender | Score [Team
16 F Done Boys 11-12 500 Yard Freestyle
7 F Done  |Girls 5-10 50 Yard Backstroke
18 F Done Boys 8-10 50 YYard Backstroke | La nes |
19 F Done |Girls 9-10 200 Yard M
20 F Done |Boys 9-10 200 Yard IM >
T — 0 e Y
z|3|4 DD EE
Session : FT Spits - F3 Adjust:F8 Restore Pads : CirkP JD - Ctri-) Race#: F2 List: CtrkL Re-Rank Prev Event : Ctri-F4
Refresh : Ctri-D Rel Names : Ctri-R Awards : CtrlA Cale - Cirk Unseeded : Ctri-U Get Times : F3 Score : ChkS Re-Score Next Event : Cirk-FS
Lane 1 of 8 == Finals == Event 11 Girls 11-12 100 Yard Freestyle
Heat Lane_ | Athlete Name Age_|Team | secatme | FinasTme | D0 [Exn|DOcose
1 1 M
2 1 Koker, Cariey 11 |Rockvile y Swim Club-PV. | 1:3265 1z2n 0|0
3 1 Greenwood, Tess 12 |Best Times Swim Club-PV 12716 ns| O[T
4 1 Oh, Grace 11 |Rockville Swim Club-FV | 12242 [ETE ==
5 1 |Gazo,Katrna 11 |Rockville Montgomery Swim Club-PV 11683 11448 O | OT]
& 1 Landry, Jacquelne 11 |Joe Flaherty’s Dolphins PV I 11575 1188 (1| J
7 1 Moaers, Annie 12 |Rockvile ry Swim Club-PV 113.26 1443 0[O
B 1 Hill, Morgan 11 |Rockvile y Swim Club-PV’ | 1:10.80 10742 1 | O
9 1 |Orosz, Dora 12 |Rockville Montgomery Swim Club-PV 10816/ 1:08.13[ O |7
10 1 .Smur. Lucy 12 |Rockville Montgomery Swim Club-PV ] 1D4.BG. 10308 (1|0 |
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4-9. Check Disqualifications and No Swims

In this example, the swimmer in Lane 5 has been disqualified because he did a downward butterfly kick during

breaststroke. The swimmer in Lane 10 did not swim the race.
— — ]

5. Run the Meet - 2013 Holiday Invitational o =
Evenls Athietes Relays Secding Web ReScore Combine Reports Lobels Preferences Interdaces OWModule Mert Mobile Help

= WS e @ B o B3 [ Erier Resuts by Lane (Gite) (& Display Subt

Moot Mobile Disabled HY.TEK 's MEET MANAGER Licensed to: RMSC - MCRD
EVENT LIST - Saturday Prelims 1281 - Yards - (Session 6) Spiits
na eats [ s [oa]oFs] e [ 50 [ e |
v T [-|-]- T a2z 13000
F (| F] 4188 12911
¥ 1 3 1235 13026]
F 1 3 4055 12434
I3 Dene. jomen 12 & Under 200 Yard Butterfly H 5 39.08 120.48]
e Done | Uien 12 6 Under 200 ard Butierfy 2 3 9,68 121.08|
e jomen 10 & Under 100 Yard Breaststroke 3 T 4050 127.18]
P Oone 10 & Under 100 Yard 2 a 4255 13264
[ *F Done | Women 11-12 100 Yard Bresststroke 4 B e 134a0
s | P Done | wen 1112 100 Yord Breaststroke ERE [ s,
[ 7 [ 7 | Done [Women10& Under 50 Yard Bocksiroke -
[ | @ | P | ene |uen 10 unger 50 vars Backstroae T+ |2
e | ® Done | Wormen 11-12 50 Yord Backsbioke R ERE
Tl & 5| tem e s e T R C Records _<Ctrl-¥: Replace Records with Team Scores>
&7 | P Done | wWomen 10 & Under 200 Yard Freestyke 3 [ -]- ML
[ | & | P | Dome |uen108 Under 200 vard Freesty 4 2 1] :z :W” ; “5 ‘:. “'.';22‘2 .;j”""‘ :"“
& P Done | Women 11-12 200 ard Freestyic s |- esiden| $1218) 1IA32010 [Miohes Keley
[ 50 | | Done |usn 1112200 Yard Fresstyle s [
C | = F Women 11-12 400 ard Mediey Relay (s
N [uen 1112 400 vara Meciy Retsy 1
[ | 187 | F | Done |Wemen 11-12 50 Yard Backstroke Swimoff 1
[
Session : F1 | Spits :F9 | Adust: F8 | Restore Pads : Cxip | ;) | 2:F2 | List - CanL | Re-fank PrevEs
| I Awards - CrA | Calc: Gk | Unsesded : Cirl | Get Times : F3 | Score ; Cul5 I | Next By
Heat 1 of 2 == Preliminaries == Event 72 Men 10 and Under 100 Yard Breaststroke
Lane | Athiste Name | Age [Team | SeedTme || Preiims Time | 0O [ Exn [DOcode | Baciup 1 | Baciup 2 | Backup 3 | WPL| AL |AdStat |
T |Heu, Joshua 10| Rockve Monigomery Swim Cub- [E 12991 129%
2 |Chung. Corey |10 [Rockvile Mantgomery Swim Clubs | 13378] 12088 12950 4 |10 A
3 Woere, Tamner J 5 (e FanPY I [EIE | vaure vwa (A
4 [Lavy voay 10| Rocklle Montgomery Swim Clb- 12658 12478 12423 25 [a
§ Ly JasonE |10 [Rockvile Monigomery Swim Clt- | 12118 Be =] 12049 12083 1
B |Bemsten Andrew S |10 [mne Fisn-pv. I 12238 T -
7| Golan, Hedav 5 10__|Rockvile Wonigomery Swim Chi- 13048 |3A Atemating Kick - breast il
& | Willams, Wichaeia |10 |Hysro-Sonic Tiurenes-PY I 1:3288] T [ Won-smutaneous kick - breast [
9 _|Dietrich, Mathew & 10 Rockvile Montgomary Swim Club- 13409 d butter i lock - b
10 |Cuppernul Jake B [0 [Herdon Aguati: Cut Commandel TagaT e e e aring st - breast
3 Hon-simulaneous ams - breast
3G Ams two sirokes uncerwater - breast
3 Arms not i same Parzontsl piane - breast [
3 Emows recovered over water -breast =l

4-9-a. DQ (Disqualification)
— Make Timing Adjustments before recording disqualification
— Make sure you have a DQ card. Double check Event Number, Heat, and Lane. (Note: if the name of the

swimmer entered into the event/heat and lane does not match the event, heat and lane noted on the DQ slip,
inform the AO who will inform the referee.)

— Click DQ checkbox.

— Click the pull down menu in the DQ code column and highlight the infraction. If you are unsure of the correct
code, ask for help.

— Do not delete the finish time.

— Staple DQ card to Timing System printout for the heat in which the DQ occurred.

— After you preview results (see 4-10), double check the name on each DQ card against the results to ensure
that the DQs were properly entered.

— After each event, the deck referee usually “closes out” the event by reporting the number of DQs and NSs to
the AO. Check that these numbers match the results.

— Note that tying “Q” in the Finals Time is a shortcut for typing “DQ”

4-9-b. No Show and DQ Columns

Meet Manager 8 has three columns for the number of No Shows and DQs in each event. The columns are titled
NS, DQ, and DFS. NS shows the number of No Shows, DQ shows the number of regular DQs while DFS shows the
number of Declared False Starts.

31



PVS Meet Manager 8.0 Handbook

4-9-c. NS (No Swim)
— NS should be filled in when the Timing System times are brought over.
— If NS is not automatically filled in,
— Check to see if there are backup buttons. Sometimes the pad time does not register.
— Also check to see if the Timing System Printout has registered backup times.
—  Work with the AO to adjust times. Sometimes you’ll need to Type “NS.” (Note — “S” can by used as a

shortcut)

— After you receive the lane timer sheets, you can review the results by lane by clicking “enter results by lane” at
top of run screen. This changes the “heat” buttons in the middle of the screep to “lane” buttons (in this
example, lanep 1-10). The display below will now show all swimmers in the eyent who swam in a particular
lane (lane 4 in|this example). Compare the results for each lane with lane timler sheets, ensuring that all NS
are properly récorded. Keep track of the total number of NSs for the event.

— Preview results (4-10), and ensure that the number of NSs you previously coynted is the same as the number
of NSs indicatdd in the results

— The deck referpe will typically “close out” an event by reporting to the AO th¢ number of DQs and NSs. Check
that these numbers match with the results.

ﬁ ) 8] ¥ Enter Resuts by Lane (Ctri-E)

Meet Mobile Disabled HY-TEK s MEET MANAGER Licensed to: PVS 14 and Under LC Jr Olympic Champ - Organizafion License
EVENT LIST - All Events - Yards - (Session not selected) | Records <Press §tri-l to show Splits>
Evis Rnd Status Event Name Heats - Record Time Date Record Holder
» Done 0 Yard B None Avaiable
2 F Done  |Boys 11-12 50 Yard Butterfly s
3 F Done | Girls 11-12 200 vard Freestyle 0
4 F Done Boys 11-12 200 Yard Freestyle 4
5 F Done |Girls 11-12 100 Yard Breaststroke 7
G F Done  |Boys 11-12 100 Yard Breastsiroke 0
7 F Done | Giris 11-12 100 Yard Backstroke 7
8 F Done  [Boys 11-12 100 Yard Backstroke s
s F Done | Girls 11-12 50 vard Freestyle I
10 F Done  |Boys 11-12 50 Vard Freestyle 7
[ F Done | Giris 11-12 100 Yard B Is
12 F Done  |Boys 11-12 100 7
12 F Done Girls 11-12200 Y 1
1+ F Done  |Boys 11-12200 1
15 F Done | Girls 5-10 50 vard Butterfiy s
— | 18 £ Done | Boys 5-10 50 Vard Butterfly 7
17 F Done | Girls 5-10 200 Vard Freestyle 3
Iy s | ¥ Done  |Boys 5-10 200 Vard Freestyle N Teajn Scores
19 | F Done | Girs 5-10 100 Vard Breastsiroke g Rank | Gender | Score [ream
20 F Done | Boys 5-10 100 vard Breastsiroke N | ' | +
[T 51 1+ 1= Ranmt = Giri 510 100 Yard Rackeirake | —
=2 A=
Session : F7 Spits : F9 Adjust:F8 Restors Pads : CirlP JD: Ctrkd Race®:F2 List: Ctril Re-Rank Prev Event - CirlF4
Awards : Ciri-A Caic: CirkK Unseeded : CirkU Get Times - F2 Score : CikS Re-Score Next Event : Cirl-FS
Lane 4 of 10 == Finals == Event1 Girls 11-12 50 Yard Butterfly
Heat | Lane [Athiste Name | Age [Team Seed Time Finais Tme | DQ [ £xh [Dacode [ Backup 1 | Backup 2 | Backup 2
1 4 |Ling, Michelie ¥ 11 |Rockviie Montgomery Swim Ciub- 51.82 405 [ [T 48.21 45.08
2 4 |Gourdan, AlexaR | 12 |Rockvite y Swim Chib- 4407 ws| O[O0 [ | B
3 4 [Ceely. Madeiyn | |__11__[Rockviie Montgomery Swim Club- 4085 323 T [TT %629 B2
0 4 [Eliott, Sarah € |11 |Rockvite y Swim Club- 38862 3929 [T 39.37| 39.32
5 4 |Roberis, Zoe 8 | 11 [Rockviie ontgomery Swiim Cub- 36.92 3870 L1 | J 3861 38.59|
6 4 |Zonghetti Ashiey C | 12 [Toliefson Swimming-PV 3851 3728| O | TJ 3782 3130
7 4 |Uchman, Olivia V 12 |Rockviie Montgomery Swim Clut- 22382 28| 0|0 32.82] 3296
8 4 |Wolfson, Becky S | 12 [Rockvile y Swim Club- 3218 3ter| | O 31.79 31.87

r@e (8] inbox - Malbox -Bas... |/~ Workspace Webmad :... | (] meetmanager hancb... | il swnveETvanacE.. IR CToR IO L 22
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4-10. Score/List and Print Results

Session : F7 Adjust : F8 Restore Pads : Ctri-P

JD : Ctri-J

Race #:F2

List : Ctri-L

Re-Rank

Prev Event : Ctri-F4

Awards : Ciri-A Calc : CirikK

Unseeded - Ctri-U

Get ‘nrryf/

Score - Cul-§

Re-Score

Next Event - Ciri-F5

4-10-a. Preview Results

CLICK  List to show results from preliminary
heats of a prelims/finals meet or for a

meet that is not scored.

OR

Score to show scored results of final

heats of a prelims/finals meet or

results of a timed finals scored meet.
4-10-b.
CLICK

Print Results

Printer icon at the top of the “Results”
preview to print. Choose number of
copies. Ask the AO how many copies
should be produced for each event.
Make sure you keep one copy for your
event paperwork.

CLICK to close and return to the Run

screen.

Repeat Steps 4-2 through 4-10 for each heat until the event is finished.

4-11. Assemble Paperwork for each Event

Staple paperwork for each event and place in box or folder with other event results.

1. Copy of results on top,

2. Timing System printouts, with reseed forms and DQ slips stapled to corresponding heat.
3. Lane/timer sheets,
4. Any other notations pertaining to the event. When in doubt, don’t throw it out.
4-12. Move to Next Event
After completing last heat,
CLICK  Next Event.
EREREREREAEN - =
Session : F7 Splitz : F9 Adjust : F8 Restore Pads : Cirl-P JD: Cirk-d Race#:F2 List : Ctri-L Re-Rank Prev Event : Cirl-F4
Refresh : Ctri-D Rel Names : Ctr-R Awards : Ciri-a Calc : CtrH< Unseeded : Cirl-U Get Times : F3 Score : Chl-S Re-Score Next Event : Cirl-F5
Heat 7 of 7 == Finals == Event 55 Girls 9-10 50 Yard Butterfly
Lane [Athlete Name Age |[Team Seed Time Finals Time DQ | Exh |DQcede | Backup 1 | Backup 2 | Backup3 | HPL | PL | Pts
1 Matusek, Ellie E 10 Rockville Montgomery Swim Club- 39.65 36 Ooa 3649 36.51 3 4
2 Alok, Akanksha * 10 |Potomac Marlins-PV 33.48 3z.08| O [ 38.03 37.80 5 7
3 Gload, Kristen L 9 Rockville Montgomery Swim Club- 3593 3830 O [T 3817 6 ]
4 Forte, Brianna L 10 |Rockvile v Swim Club- 31.95 3148 1[I 31.39 31.36 1 1
5 N'Gambwa, Amina J 10 Rockville Montgomery Swim Club- 35.07 a37e O[O 3368 33.64 2 2
[} Knapp, Sydney E 10 |Joe Flaherty's Dolphins-PV 37.38 el O[O 3738 37.39 4 5
7 Nesal, Paige E 10 Rockville Montgomery Swim Club- 39.36 3e52( 0[O 39.16 39.73 T 10
8 [Diederich, Ciara M 10 [Potomac Marlns-PV 40.15 ns[ O[O
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4-13. Color System for Heat Buttons

Gray means that the heat has entries without results
Green means the heat has results for every lane/position and there are no problems
Red means that the heat has results for every lane/position, but there are problems with one or more lanes
Blue means that the heat is the selected heat and there are either no results in any lanes or there are full results
with no problems

means the heat is the selected heat, has full or partial results, but there are either problems with one or
more lanes or one or more lanes are missing results

EVENT LIST - Saturday Prelims 1280 - Yards -

PVSOpen | 8| 20382 17011_|Sanay Wieseiera
FUS Ressten| £ | 20241) 31011 | Sanay Wiessera

{Sea3ion 6)
Bz Heats [ 15 [0a [ors| tane | 50 [ 100 | =0
ST T -1 - 1
£ i z 33| vi2se 18178
[ T 3 3aa| 14250, 181N
] 1 E] 29| vi02s 14822
& z 3 318 1058
] F] 6 3247 10ais
7 3 7 ESEME
7] 2 & 3873 _anan
i 100 Yiard Breasistioke. i B} 362] 11818
iz 11-12 100 Yord Srenstsiroke 3 ] M§| 11877
™ rien 108 Unger SO varg Backstrore ]
60 10 & Under 0 Yard Backstroke 4 1
2 : Records <CIrLY: Repiace Records with Tesm Scores>
E Record Teoe Date _|Record Holder
4
£
s
1
il
1

Session - F7 I Spits-F9 E Adpust : F& I Restore Pads : i P s i Race #:F2 List: CirldL Re-Rank Prev By
Refiesh | CinD | RelNames | CHLR i Awards CILA | Calo - cinK Unseeded | Ol ! Get Times < K3 Score - Culs i Re-score | Next Ev
[ %ﬁ&
=R
|3 j=1ie;
I L |m)
| ]
| & ag
— 8] =
|
|5 eedem | 10 _|Reckule onsgomery Swimche| 2338 23032/ [T1T] 2328|233 2
0 | Karayianis, alexander | 10 |Rockvile Monigomery Swim Club- | 23481 Zaer O[T 23287 29258 18
i i !
[ I 1
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5. ADD, REMOVE, MOVE IN RUN SCREEN

Once a meet is underway, you may not change a swimmer’s heat, event, or lane without the referee’s written

authorization on a Referee Reseed form.

5-1. Add Swimmer

The Reseed form below instructs Hy-tek operator to enter Bradley Beach into Event 56/Heat 1/Lane 6.

REFEREE RESEED FORM - PVS

For
times are recorded.

heats, plete form and give to head judge to ensure correct

ATHLETE'S NA@ radlw B ead‘ MEET ID

CLUB

FROM EVENT# HEAT# LANE#

T0 EVENT# HEAT# LANE#

DECK SEED PLACED IN EVENT# b b / HEAT#

CLICK AdeSt- | Session : F7 I SCR Sheet : F9 Adjust : F8
Make sure lane is empty. If not, remove | P | T pr——
swimmer as illustrated in the next section.

EITHER & Preview / Adjust EIE]
Save AddHeat Delete Empty Heats Switch Heats Athletes Help
PUT CURSOR in Lane6. SDX 1 EEE = .
* Hide Athletes Show Eligible Athletes Eligible Athletes « Swim-ups Entered Only Alternates Only
DBL CLICK to reach “Athlete List” pop-up menu. == E"“'““"””""TA';‘;“!"““‘;:;,]'“‘“!“"“ =
1 1
. . . . . . Athlete List nfsl=)
SCROLL until new swimmer is highlighted. 3 |Paey dackp e
. . E Kressiein, Zachary & ‘ j
CLICK OK to enter swimmer into lane. : Aoy, e 13 A
LR g—— i 15
CLICK Save to return to the Run Screen. 3 [wachter, Thomss D Batbee. Ben M10
1 Matinez, Kenry B Baitolome, Allan M3
5 |Baitolome. Allan D -
&  [Dommalapali. Abhi *
7 |Dpdshl. EthanJ RMSC-PY
] uck Daly NAT-
OR B Preview / Adjust S %
Save AddHeat Delete Empty Heats Switch Heats Athletes Help
CLICK  Show Eligible Athletes at the top of the 20X @& m;% 5]
. . (" Hide Athletes * Show Eligibis S Eligible Athletes + Swim-ups Entered Only Alternates Only
screen to see a list of the swimmers who are
_olici 1 Eligible Athlete:
age-eligible to compete in the event. You R R -
can also filter by team to make it easierto e avosmay. Aekande 3| BMSLEY  Ruckwle Moriooney Swim Db 7Y
H H 3 6/5  |ADragAthlets Name to any open lane or double click the Athlete Name jns-Pyv
find the particular athlete. T Agale. Manuel 3 | AMSCAY | Rockvlle Mortgamery Swim CLb-PY
3 5/3 Barbee, BenB 10 PM-PY Poti M arfins-FY
. ) . . g | g:;nﬁmzzlznb % | m-g ?Eﬁim,ﬁﬂﬁ
DRAG swimmer’s name to his/her assigned lane. N E— 139 |_ Py romachia
9 Black, Declan R El AMSCHY | Rockville Montgomery Swim Club-PV
10 Braviak, Matthew P 10 RMSCHPY | Rockville Montgomery Swim Club-PV

Bradley Beach’s name now appears in Lane 6.

If you make a mistake, double click on the swimmer’s

[ Preview / Adjust

Sy

Save AddHeat Delete Empty Heats Switch Heats  Athletes Help

a S Team -

the run menu. This enables to you accurately track
No Shows.

Hide Athletes  * Show Eligible Athlefes Eligible Athletes + Swim-ups Entered Only Aternates Only
name to remove and re-enter. [ : : =
(] Event 56 Boys 9-10 50 Yard Butterfly Timed Finals
| Row | Heat | Lane [Name Age Team Time] X
CLICK  Save to return to the Run Screen. il =
3 1 3 |Flannesy, Jack P 3 RMSCPY NT
4 1 4 |Patterson, Cameron W 9 RMSCPY NT
5 1 5 |Kresslein, Zachary & 9 RMSCPY NT
[ 1 6 Beach Bradley B 3 UNAT-PY NT
7 1 7 i
If there is no room for Bradley ipthe heat (e.g. when
. . . . » 4 8 M ZachP 12 RMSCPY 22703
he is placed in a heat replachig a swimmer who was a B 4| 9 |Fomana 2| Ascey | 2z
40 4 10 |Seen LeoW 12 RMSCAV 23413
NS), create a new heat t6 act as a “holding place” for R
a3 5 3
the swimmer (in this example, Spring Lake) who was (B e, sy o [N
. % 5 3
a NS and drag that swimmer to the newly created vls |
heat. Enter NS (or “S” as a shortcut) for his time in % |5 w0
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5-2.  Scratch Swimmer
In this example, Asbury Park will be scratched from Event 56/Heat1/Lane 1.

CLICK Adj USt. [5 Preview / Adjust =) =
DBL CLICK name Of athlete to be Scratched. Save Add Heat Delete Empty Heats Switch Heats  Athletes Help
20X Tem [ =]
A pop-up will ask for confirmation. + Hide Athletes Show Eligible Athletes  { Eligible Athletes + Swim-ups. Entered Only Alternates Only
CLlCK Yes Event 56 Boys 9-10 50 Yard Butterfly Timed Finals
Row | Heat | Lane |Name | Age ‘ Team | T|ma|
1 1 1 |Park, Ash E] LINAT
CLICK Save to return to the Run Screen. 2 | 1| 2 |k e [ 2 | |
a 1 a Flannery, Jack P Hy-Tek's Swim MEET MANAGER 3.0 {_J |
4 1 4 |Patterson, Camel
5 1 5 |Kresslein, Zacha
g 1 g Bz_éa:h, Bradiey Scratch Park, Asbury from heat1, Lanel ?
7 1 7 |River, Toms
2 1 2
] 2 1
10 2 2 |Pham. LPH
1 2 3 |wachter, Thom,
12 2 4 |Martinez, Kenny
13 2 5| Rarolome dllan

5-3. Move Swimmer

The Reseed form below instructs Hy-tek operator to move Daffy Duck from Event 56/Heat 2/Lane 8 to Heat 1/Lane
2. Such a move could be within a single event or from one event to another.

REFEREE RESEED FORM-PVS

p form and give to head judge to ensure correct

For
times are recorded.

ATHLETE'S NAME D‘ i is 'DM'Ok MEET ID CLUB

FROM EVENT# 56 HEAT# 2 LANE# 8
T0 EVENT# 56 HEAT# 1 LANE# 2

ded heats,

DECK SEED PLACED IN EVENT# / HEAT# / LANE #
CLICK Ad.USt. ) Preview / Adjust | e
)
. . L. Save AddHeat Delete Empty Heats Switch Heats Athletes Help
In this example, Spring Lake is in the Heat and Lane EESE: T[]
now assigned to Daffy Duck. You can drag and drop * Hide Athietes Show EIQENEAM::: B‘Enhi\:)iﬂl:\:[e:::\-uus Entered Only Alternates Only |
Daffy Duck into Spring Lake’s heat and lane without R [ fest [Lare Thane [ i
removing Spring Lake. The swimmers will switch § i § E.i.';nie?fb".gzkp , § 5&%&% Ei
positions, thus allowing the program to accurate track IR I e i g 5 Dhare i
B . 701 | 7 |FivesToms 9| UNATRY NT
no-shows. Be careful when doing this! e 1|8
10 2 2 |Pham LPN 10 PM-PY NT
Warning :‘§ g S Eﬂi:lﬁfé“ ‘g Sg@%ﬁ Ef
1 artolome, Allan Ll N
Drag and Drop can be used only when moving a Y N el et B e N
1 et R T
swimmer within an event. 05| ] Pems 0| Recy | ran
ion. Ko )
B3| 7 O Dotonn w| e =
21 3 5 |Elis, Ted§ 9 Pid-PY 56.55'
Il 2 k] £ Abngao JakeD ] DBV S1o8
Alternatively, note that there is a column on the left ki D gyt St sets i
“« ” . e ioxX 1 mem Toam [ <]
labelled “row”. Each line has a spec|f|c row number. F it Aiotes | Show MoARe (- b AR + Swinaps ~ EatarsdOnky (~ Alarestes Ovy
If you are moving a swimmer and you are unable to o o =3 .
drag and drop, simply change the row number to the B3] e |3 A 2
desired row number. In that case, the two swimmers 2T A a
. AR g 2
will swap rows. ARAR - ®
In this example, if you change row “22” to “44”, 2|3/ ] e
swimmers Stubner and Rook will swap positions. 2|43 A
Stubner will end up in heat 5, lane 4 and Rook willend | % ¢ : B
up in heat 2 lane 2. Bli3 -
AR Y
i HB
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Staple Reseed Form to appropriate Timing System printout.

Important note: If the heat has already been swum and times pulled and you subsequently add, remove, or
move swimmers, you will need to pull the times again for each heat that is affected. If there was a NS in that
heat, you may need to delete the “NS” from the Finals Time before pulling the times again.
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6. GENDER BLENDING AND ADDING HEATS

6-1. Men & Women in Same Race

Sometimes the AO or the Referee will move male swimmers into the same heat with female swimmers or vice
versa. In this example, the AO or Referee has told you that the swimmers in Event 6, Lanes 3 and 5 are not at the
meet. To save time, the swimmer in Lane 4 (Andrew Pickup) will swim with the girls in Event 5, Heat 1.

Event 5 Girls 11-12 200 Yard IM

Lane Name Age Team Seed Time

Heat 1of4 Finals
3 Falkenstein, Emma 11 RMSC-PV NT .
4 Baruch-Fry, Abigail 12 RMSC-PV NT -
5 Post, Rachel 12 RMSC-PV NT -
6 Hukill, Anna 12 BTSC-PV NT -

Event 6 Boys 11-12 200 Yard IM

Lane Name Age Team Seed Time

Heat 1of3 Finals
3 Afolabi-Brown, Gregory 11 RMSC-PV NT -
4 Pickup, Andrew 11 PM-PV 3:45.99 -
5 Wen, Jonathan 11 PM-PV NT

In most situations, the Referee will tell you the lane where Andrew will swim, but you might be asked to assign a
lane. The rule of thumb is that males and females should be separated by a lane. Since Lanes 3,4, 5, and 6 in
Event 5 are occupied, Andrew could swim in either Lane 1 or 8 (or 2 or 7, if necessary). In this example, Andrew
will swim in Lane 1.

Even though Andrew will swim with the girls in Event 5, Heat 1, his time must be included with the results for
Event 6. To do this,

CLICK  Event 6, Heat 1 from the Run Screen.
MOVE Andrew Pickup to Lane 1 in Heat 1 by DRAGGING & DROPPING.

e e

Session : F7 Spltts : F9 Adijust : F8 Restore Pads : Ctrl-P/ JD: Ctrl) Race #:F2 List : Ctrl-L Re-Rank Prev Event : Ctrl-F4 |

Refresh : Ctrl-D Rel Names. : Ctrl-R Awards : Ctrl-A Calc : Ctrl-K. Unseeded : Ctri-U Get Times : F3 Score : Chl5 Re-Score Next Event : Ctrl-F5 |

Heat 1 of 3 == Finals == Event6 Boys 11-12 200 Yard IM

Exh |DQcode | Backup 1 | Backup 2 | Backup 3 | HPL | PL | Pts
]

Lane |Athlete Name Age |Team Seed Time Finals Time
1 Pickup, Andrew n Potomac Marlins-PY 3:45.89

=}
o

2
3 |Afolabi-Brown, Gregery 1 |Rockvile Monigomery Swim Club- NT
F

'Wen, Jonathan 11 Potomac Marlins-P NT

OoOgooon
Ooogooonq

CLICK  Event5, Heat 1.

CLICK  Get Times:F3.
When you bring the times into Meet Manager, you will receive an error message (see sec 4.6) because the
Timing System expected that there would be a swimmer in Lane 1.

CLICK  OK. Keep the Timing System printout handy.

CLICK  Event 6, Heat 1.

CLICK  Race #:F2.

TYPE  the same Race Number generated by the Timing System for Event 5, Heat 1.
You will receive the same error message as for Event 5, Heat 1 because the Timing System expected that
there would be swimmers in Lanes 3, 4, and 5. In addition, you will receive another error message (see

following page for picture) indicating that you have already pulled this race number. Confirm that this is
what you meant to do.
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i Team Scores by Event 12 -«
e ——

HI-TEK's MEET MANAGER } )

Warning: The Times Data is the exact same dats 2z wes pulled in on the prior Get
4 Times.

Progesd

CLICK  OK.
TYPE NS in Lanes 3 and 5, and return to processing Event 5.
6-2. Missed Event—Add Heat

A typical example of when you might need to add a heat is when a swimmer misses his/her race and the Referee
places that swimmer into an empty lane in a different event.

WARNING
Do not make any changes to a swimmer’s event, heat, or lane assignment without a Reseed Slip authorizing a
change.

In this example, Event 22, Boys 9-10, 100 Fly has one heat, and Toms River from Lane 2 has missed the heat. The
Referee has decided Toms can swim in Heat 3/Lane 5 in event 23. Add Heat to Event Swimmer Missed

CLICK Adjust from middle bar of Run screen. DRAG Toms River from Heat 1 Lane 2 to Heat 2 Lane
CLICK  Add Heat. >.
[ Procw gt [SE==) CLICK  Save to return to the Run Screen.
Save Add Heat Delete Empty Hests Switch Heats  Athletes Help | =
= 1 Prevem / Adjust )
g D x l g'l@ Teen z USN! Add Hest Delete Empty Heats  Switch Hests  Athletes  Help
© Winiim St Ehinatine ~ b i sSwintve. ~ ExirsdOnty (* Alsrase iy CEE e B

Event 22 Boys §-10 100 Yard Butterfly Timed Finals.

Tiow | Wewt | Lane [Fans [ige] tam | o]
1 1 1

© Hide Amisins. " Shuw Eigbls Athioie

Eigi

Tuont 72 boya 210 100
1| 2 |Awer Toms 3 UHAT oo T et T Lane Troce I o]
Misor, s W0 PRy 13512
Getber, Jason W0 PRV 1275
e, Jurior W[ RRY 12772 e 0| ey Voo
ek, Bon W0 PMRY 14460 0| pupe 12172
0 it

e, Junek
Gryski, Ben

Rivei, Tams. 9 UNAT

2
3
4

5
6
g
a
10
"
12
13
14
15
18

6-2-a. Process Event in which swimmer actually swam

Bring times into Toms River’s new event and heat (Event 23, heat 3) as shown in 4-3 and make timing adjustments
in coordination with AO.

The Timing System will alert you that it received an incorrect number of swimmers as shown in 4-5. There should
be a time in Lane 5, but it will not be recorded since there will not be a swimmer in that lane. (Toms Rivers
replaced the swimmer who was supposed to swim in Event 23, heat 3, lane 5; if that lane has the name of a
swimmer, type NS for the results of that heat and lane).

CLICK  OK to bring over the times.

MOVE to the next heat and/or finish the event.

6-2-b. Bring Time into Added Heat for the event in which swimmer is entered
Return to Event 22. CLICK Heat 2.

CLICK  Race # from the middle bar.

TYPE  same Race Number that was used for Toms River’s new heat (Event 23, heat 3).

Just as for Toms River’s new event, the Timing System will alert you that it received an incorrect number of
swimmers as shown in 4-5 and that you have already pulled this race number. There should be a time in Lane 5,
and it will appear in Toms River’s lane.

CLICK  OK to bring over the times and make any timing adjustments as directed by AO.
MOVE to the next heat and/or finish the event.

Double check to see that Toms River’s time is included in the results.
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7.
7-1.

PRINTING REPORTS

Time Line

CLICK

CLICK

Reports from Main Menu or Run

[5 Sessions Report

Screen. Select Al De-Select All  Preferences  Create Report
. oo W& E
Sessions. ]
Session List
[ REFICI-I"tS] Labels Check for UpdEtES H Day | Start Time | Session# |Course|Session Title
L] 1 07:30 AN 1 hd Saturday 11-12
= O 1 11:20 AM 2 Y Saturday 9-10
M em DrlZEd REPDI’tS [m] 1 03:30 P 3 Y Saturday 13 & Over
[m] 2z 07:30 AN 4 hd Sunday 11-12
Administrati?e 3 z 11:20 AM D Y Sunday 8-10
[m] 2 03:00 P [ Y Sunday 13 & Over
Events
Teams

Athlete Rosters

Sessions

Records

Time Standards

CLICK
CLICK

TIP

PRINT Report.

Session, in this example, Session 5.

¥ Include event start times

¥ Include heat and entry count
¥ Include * type entries.

[~ Include Qualifying Times

[~ Include Timer Data

[~ Include Team List

Each event run in two pools
Separate page each session
Exclude events with no entries
Flat HTML

CIRCICIRC]

Apply Scratch Factor to
Unseeded Events :

[0]%

Create Report.

You can also reach this report from

Potomac Valley Swimming - Organization License

PVS Training - 1/23/2010 to 1/24/2010
Session Report

Session: 5 Sunday 9-10

HY-TEK's MEET MANAGER 3.0 - 8/24/2010 Page!

Day of Meet 2 Startsat 11:20 AM Heat Interval: 15 Seconds / Back +15 Seconds

CLICK
CLICK

CLICK
CLICK
PRINT

Meet Program
Meet Check-in

Meet Check-in.

Event(s), in this example Event 76.

Underline in the Entry Designator box.
Create Report.
Report.

Round Event Entries Heats Starts at
the Sessions Menu (Event / Sessions || Finais 55 Girls 9-10 50 Butterfly 53 7 1120AM
. inals 5 oys 9-10 5 utterfly 4 11:28 AN
Final 56 Boys9-1050B fl 1 6 28 AM
/P"mt)- Finals 57 Girls 9-10 200 Freestyle 23 3 11:34 AM
Finals 58 Boys 9-10 200 Freestyle 21 3 11145 AM
Finals 59 Girls 9-10 100 Breaststroke 43 6 11:55 AM
Finals 60 Boys9-10 100 Breaststroke 32 4 12:08 PM
Finals 61 Girls 9-10 100 Backstroke 30 4 12:16 PM
Finals 62 Boys 9-10 100 Backstroke 30 4 1226 PM
Finals 63  Girls 9-10 50 Freestyle 84 11 12:35 PM
Finals 64 Boys9-10 50 Freestyle 60 8 12:46 PM
Finals 65 Girls 9-10 100 IM 8 12:54 PM
Finals 66 Boys9-10100 M 6 01:10 PM
Swimmers Counts for Warm-ups: 188 = =
Entry / Heat Totals 525 70
Finish Time 01:22 PM
7-2.  Check-in Sheet
. - ial=l &
CLICK  Reports from the Main Menu or the Run Bttt g
Select Al De-Select Preferences Memorze View Create Report
Screen. o VHBE®
Gender Age Range Rounds 5 -
. = A Wale - * &l Rounds Finals Orly :::: n:‘;m
Er‘ltr‘_'." L| EtE Mixed Female Team I—L| Prefims Only Fiound 1 Only Relays Only
Session List
H Day | StanT Session # | Course |5 Tike -
Split Sheets EO T AN T
HEREELD 3 ¥ |Saturday 13 8 Over
2 0730 AM 4 Y Sunday 11-12 J
2 1120 AM 5 Y Sunday 8-10
P SFCh Sh eets
[l | | -

EVENT LIST
[ Evte [ Ra | sStatus [Event Name Heats
€7 | F | Seeded |Girls 13 & Over 200 vard Freesiyle 13
T | 88 | F | Seeded |Soys 13 & Over 200 Yard Freestyie 1z
7| 8 | F | Seeded |Gis 13 & Over 100 vard Butierfly 1
T | 70 | F | Seeded |Soys 13 & Over 100 Vard Butlerfly a
TI | 71 | F | Seeded |Gils 13 & Over 200 Yard Breasisiroke &
T |72 | v | Sesded |Soys 13 & Over 200 Yard oreaststroke 5
T | 73 | F | Sesded |Giis 13 & Over 200 Vard Backstroke 7
T | 74 | ¢ | Seeded |Soys 13 & Over 200 Yard Backstroke 6
T [ 75 | F | Sesded |Gis 13 Over 100 Yard Freestyle 195
O 7 F Seeded | Boys 13 & Over 100 Yard Freestyle 18
TI | 77 | F | Seeded |Gids 13 & Over 400 Yard I 3
I F__| Un-Seeded [Boys 13 & Over 400 Yard M [
I
Entry Designator Pasameters
-~ Show Event Descriptions : ¥ Include Ages
Event Number Separate Page Each Age Group : [ Double Space - ¥
* Underine Columns in Session Order : [ One Event Per Group - [~
it b Last Nome AphabetRange - [A -[Z By Team [~
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7-3. Award Labels

7-3-a. From the Run Screen
Set Up Labels
CLICK Labels. Preferences] Interfaces  OW Module Help A e - -
For Run Menu
SELECT  Award Labels. Award Labels A on
SELECT Backup Times ByHest
Report Preferences Ctrl-Z Labe Seiection
ly “ " - & 3e0 e
Award Type usually “Standard. Results for List and Score e
. Ad-UK
Selection usually Laser 3 x 10 Run Screen Aaoavs
. . Team Scores on Run Menu Screen Print Method
Print Method recommend selecting ] P Bty
“ K . ” Web Real-Time @ Pisyew on ieenieh
Preview on screen first. [ Pl chnsnnh
Wand pscert il
CLICK Close to save and return to the Run Pl it s 081 [ ]
Screen. cone_|
Print Labels
CLICK  Event for which you want to print labels. Pvetvesiopy e
] 1 S e Onfocts
CLICK  “Awards” to preview. You can print labels P
for only a single event from the Awards box
in the Run screen.
| Session : F7 SCR Sheet : F9 Adjust : F8
| Refresh : CtriL Rel Names Awards : Cirl-A
CLICK Printer icon.
CLICK to close and return to Run Screen.
7-3-b. Batch Printing From Run Screen or Main Menu
CLICK Labels from top bar of the Run 03 Aveard Labels B
H Select All De-Select Preferences Memorize View Create Labels
Screen or the Main Menu. oo VaRSR
REpDI"tS | Labels | v Al Gmwmb it A1 Fiounds Rounf,Final:Dnlv - ::::é:.:m
Moced Female Team |- - Prelims Orly Round 1 Only Relays Only
SELECT Label and Award Type; number of | ; — Session List
Day Start Time | Session # | Course |Session Title -
places and relay names. ™= | mannou 5 V| Frirtans Tams Trinke & fiarnnnn -
EVENT LIST
CHECK  Events you want to print. They R o Lo
turn yellow. I e
) . . 2 F Scored | Men 100 Yard Breaststroke 3 @
CHECK  Printed in the right column. O T L B woncn 100 Vor bty 30
8 F Scored Men 100 Yard Butterfly 3 |0
. OJ Women art ]
CLICK  Create Labels to see a preview. T30 |+ | St {ien 00 v o
O = F Scored | Women 800 Yard Freestyle Relay s O
CLlCK Printer iCOﬂ to print. O 12 F Scored | Men 800 Yard Freestyle Relay 8 |0
CLICK to return to previous screen. — I Sy et
aser andard Award Label * Event Number
I .
In the example, Events 3 and 4 are checked — i, S o
) . ) Dot-Matrix -
printed. Events 5 and 6 are highlighted to be | pren RS
hil n Swims Athlete
printed and checked. This helps you keep evmrace: (1], [2]] | - o T e ce e
. . Record Breaker
track of which events have been printed. Retay Paces : [7]- [3] S ——
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8. RELAYS
8-1. From the Relay Screen

8-1-a. Enter Relay into Event

In this example, a second RMSC team relay will be entered into Event 79.

CLICK Relays from the Main Menu or the top bar of the Run Screen to reach the “Relays” screen.
CLICK Event on which you want to work, in this case Event 79.
DBL CLICK on the team name in the bottom right corner, in this case RMSC.
5. Relays — e = | B |
Add Delete Swim-ups Copy Names View Help
0O Xt @
< Al Male  Age Range RELAY TEAM ENTRIES
Mixed Female [ -[ Team Entry Time |Heat/l ane | SCR| Alt |Exh |Bonus|Spcl| Conv Time
Best Times Swim Club A NT o] o NT
RELAY EVENTS Jewish Community Center Waves | A NT Oorgo|g O NT
Evt# | Stat |EventName Joe Flaherty's Dolphins A NT Oo|gal d NT
79 T Girls 1350 400 Free Relay Potomac Marlins A NT O(oiol d NT
20 U |Boys 1380 400 Free Relay Rockville Montgomery Swim Club | A NT ojgo|g| o NT
Tollefson Swimming A NT gopg] d NT
ELIGIBLE ATHLETES < | ia
Age Name - . . "
Double Click Name to Add Rel
o Rolnowsk Anna Tl Copy Pre to Fin || Copy Fin to Pre | u Teamlc Ame 10 lay —
RELAY ORDER
1: EE:(:; 5;';":: o Best Times Swim Club BTSCPV
16 Kuvalc;k, AnnaT 1 |Anderson, Ellen C _:Ilew'i:slhhtumwugitlsr:enter Waves jgg:;{pv
14 Kozorosky, Pauling M 2 |Banks, Kacey L — Pc;fumaﬂ;:t:r:n; phins PULPY
18 Kuperberg, Jordan M 3 |Anderson, Carol M » E . - -
¥ 4 |Anderson, Molly E
7 Ladas, Joanns If - v Tollefson Swimming UN-TO-PY
After double-clicking the team name, the relay S Reley —— &!'H
. . . Add Delete Swim-ups CopyNames View Help
designator box will assign a relay letter. DX RBD
S ] Ve 53(% RELAY TEAM ENTRIES
& Relay Designator @ Moxes Femae [n(rv'm':l“ﬂl_u\elscﬂ[Anluh[sonnlsoul(wyhv::l
I T - -
Select from & thu 2 : ’F ﬂ%'m A'
oK Cancel | “‘ ‘
CLICK  OKto enter the RMSC “B” relay. This
relay appears on the Relay Team Entries for
Event 79.

8-1-b. Enter, Remove, and Rearrange Relay Swimmers

DBL CLICK  name of each “B” relay swimmer,
OR
DRAG each swimmer’s name from the Eligible Athletes list to the Relay order box.

As each “B” relay swimmer is selected, the name moves to the Relay Order box, and a “B” will appear beside the

name.

Note that a letter “A” appears between ages and names of “A” relay swimmers to prevent a single swimmer from

inadvertently being entered in two relays.

To Remove Relay Swimmer,

DBL CLICK swimmer’s name on the “Relay Order” box.

To Rearrange Relay Swimmer Order,

DRAG & DROP  names within the “Relay Order” box until the order is correct.
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To Return to the Main Menu or Run Screen,

CLICK in top-right corner.
B9 Relays T — =N ﬂh
Add Delete Swim-ups Copy Mames View Help
O X 1 B
¥ Al Male  Age Range RELAY TEAM ENTRIES
Mixed Female | -[ Team Entry Time [Heat/Lane | SCR| Alt | Exh |Bonus| Spcl| Conv Time
Best Times Swim Club A NT o[l o NT
RELAY EVENTS Jewish Community Center Waves | A NT Oo|jojol O NT
Evt# | Stat |EventMame Joe Flaherty's Dolphins A NT Oo|jojol d NT
79 [ cirs 1350 400 Free Relay Potomac Marlins A NT o|/gjgof o NT
20 U |Boys 1280 400 Fres Relay Rockville Montgomery Swim Club | A NT Ojojg| o NT
Rockvile Montgomery Swim Club | B NT Oo[ojolr d NT
Tollefson Swimming A NT Oo|jojol d NT
ELIGIBLE ATHLETES < | i
Age Name - . N =
T Copy Pre to Fin | Copy Fin to Pre | Doub_::r:ck Hame to Add Relay —
RELAY ORDER
B & |FeisEm EEnE , Best Times Swim Club BTSCPV
13 A |Anderson, Moly E Pos|Finals — : ' . -
. . o Jewish Community Center Waves | JCCW-PV
13 Aniba, Majet 1 |Arai, Allison L g ‘
7 B | Arai, Alison L 2 | arai, Jenniter L Joe Flahertyst Dolphins JFD-PV
15 | B |Arai, Jennifer L 3 |Bauer, Samantha D Fotomac “”5 M'W :
- = 4 |Benjamin, AID e Montgomery IMSC-PV
1; i ’;‘rgi: ':abe' GL el Tollefson Swimming UN-TO-PV
e - Unattached UNATPV
16 | B |Bauer, Samantha D e Unattached Rmsc UN-RM-PV
17 Bean, Elizabeth D 7 —
17 | B |Benjamin, AliD 8 —
16 Betman, Callie G —
15 Bischoff, Hannah J —
8-2. From the Run Screen
8-2-a. Enter Relay into Event
CLICK AdJUSt from the middle bar of the Run Combine Reports Labels Preferences Interfaces OW Module Help
Screen to reach the Preview/Adjust menu.
/Ad] B Preview / Adjust [ BN X
| i IELEL S Save AddHeat Delete Empty Heats Switch Heats Athletes  Help
| Awards : Ctri-A an X 1 Team ,—L|
DRAG Relay Team to Lane. Hide Teams *+ Show Teams Entered Onhy
In thiS example, Event 50 Boys 13 & Over 400 Yard Freestyle Relay :
Row | Heat | Lane |Relay Time:
RMSC has been placed in Lane 1. 1 1 1 |Rockeille Montgomery Swim Club A NT
2 1 2
It has been automatically designated as the “A” i } i
relay because no other RMSC relays had been 5 1 5
entered in the event. ? } ?
CLICK Save to return to the Run Screen. 8 1 8
Eligible Relay Teams
Team ABBR Short Hame
1 |Best Times Swim Club BTSC -PY
2 |Jewish Community Center Wawves JCOW PV |Waves
3 |Joe Flaherty's Dolphing JFD P
4 |Potomac Marling PP
5 |Rockville Montgomery Swim Club RMSC PV |Rmac
E | Tallefzon Swimming UN-TO-PY | Toll
7 |Unattached UMAT-PY | Unattached |
8 |Unattached Rmsc UN-BM-FY | Un-Rmsc
8-2-b. Enter, Remove, and Rearrange Relay Swimmers
CLICK  Rel Names to reach the Relay Names Screen.
CLICK  TO HIGHLIGHT relay team for which you want to enter or remove swimmers, Potomac Marlins in this

example.
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To Enter Relay Swimmer, B, Relay Names ||
DBL CLICK  on swimmer’s name in the “Eligible [ Show Swim-ups
Athletes” list. The name will appear Heat 1 of 1 == Finals == Event 79 Girls 13 and Over 400 Yard Freestyle Relay
in the “Re|ay Order” bOX, OR Eligible Athletes . Relay Order
. , P Age Mame Pos | Age |Finals
DRAG swimmer’s name from Ellglble 17 Barlaw, Melanie A 1 13 |Buennemeyer, Allyson K
. 13 Bizzen, Cami W 2 14 |Burke, Becky R
Athletes” list to “Relay Order.” 15 Bissen, Libby W 3 | 13 |Cifford, Mavine J
TO Remove Relay Swimmer 13 A |Buennemeyer, Alyson K 4 13 |Gribbs, Sophia C
’ 14 A |Burke, Becky R 5
: ’ “« 17 Carinci, Maddie J B
DBL CLICK  on swimmer’s name on the “Relay 1 Chang Younga 7
Order” box. 13 | A |Clifford, Maxine J g
17 Coughilin, Marizza A
i 14 Dingman, K.atie E Relay Teams
TO Rearrange Relay SW’mmer order’ 13 Dooley, Maddy .| Lane [Relay Mame Lir
DRAG & DROP names within ”Relay Order” 13 Eaton, Maggie E 1 [Rockwile Montgornery Swim Club-Fy B
. . 16 Emerzon, Arane A 2 Best Times Swim Club-F4 iy
bOX untll order Is correct. 13 Graham, Madisyn L 3 [Jewish Community Center W aves-Py A
13 A | Gribbs, Sophia C 4 |Potomac Marling-FY A
To Return to the Run Screen, 13 Guerrero, Kelly 5 |Rockville Montgomery Swim Club-P A
. . 15 Higinbotham, Siera K E  |Joe Flaherty's Dolphing-F A
CLICK |Z| In top-rlght corner. 16 Johannes, Anna F 7 | Tollefson Swimming-PY A,
16 Kim, Briarina J g
13 Kim, Chrigtina E
9-1. Backup Database
INSERT flash drive.
CLICK File from the Main Menu. P Baciuwp Currend Daibacs =5=)
SELECT  Backup to reach “Backup Current Database” AT
0
screen.
Drive: Directony:
BROWSE to flash drive, in this example Drive F. ST |
CLICK OK.
oK LCancel
When you see the ‘Backup Options” screen, & Backup Optios s
You have selected F  as the location for the backup of your current database
CHECK first sentence to confirm that backup file will i oot you e ekl sl 5 thsie b e TEKM MANAGER
. . NOT have MEET M
be placed in the correct location. ai50 rovéde an Export of Rascs to Th by cheking i / Export/ Rasuks o TEAM MANAGER
* WARNING ***
MM 2.0 users will not be able to restore this backup
CLICK OK.
You have the option to include a message with the backup
[7 Include a message
You have the option to lo
Anyone. including yourself, res iits
[~ Lock Database Backup ss Read-Only for Results, Sphits, and Relay Names.
oK Cancel
1
Messages will flash across the screen as the back-up is created.
1 s
CLICK OK to return to Main Menu when the Backup £ Backup Current Database [
Utility screen indicates that the back-up is
Backup Utdity
complete.
Completed !
Backup file: Swmm3BkupPV STraining-01.zip
Location: f:
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9-2. Export Results for Team Manager

Insert flash drive.

CLICK File from Main Menu.
SELECT

CLICK “Results for Team Manager ...” (first
choice) to reach the “Export Records”

Export.

screen.
DO NOT change any settings in the “Export Results
screen.
CLICK OK to reach the “Export File Progress”
screen.

B3 Export Results @
Selection Criteria
Team : -
Region : -
LSC: -
Gender Relays
* Bath * Relaps Plus Athletes
Male Orly Relays Without Athletes
Female Only Mo Relays
Events [ Include Splits

[ SemiFinal Results Only
[ Copylast . hp3 and .cl2 fle
[ Exclude Forsigners

[™ Exclude Bith Dates

[ Exclude Diving

[™ Exclude Bonus Events

[v Standard Events
v Time Trial Events
v Swirn-off Events

[™ Use Alernate Team Abbr
[T Only Include Athletes with a USS 1D

Cancel

The “Export File Progress” screen will display the
progress of creating the export.

CLICK OK when the numbers stop flashing and
you see “Export Finished”.

Export File Progress

Teams : B
Athletes © 769
Entries : 2863
Felays : 0
Relay Names : 0
Splits 1702

Elapsed Time : 9 seconds

Expont Finished

When you see the “Meet Results” screen,

BROWSE to flash drive, in this example Drive F.

—
[ Meet Results M
Copy Meet Results File To:
£
Dirive: Directory:
S - r_
oK Cancel

CLICK OK when Meet Manager tells you that the
file has been zipped successfully and
confirmed the location of your file.

ot

HY-TEK's MEET MANAGER

Meet Results Zipped successfully !

Meet Results-PYS Training-23Jan2010-001.21p was copied to
i

[ ok |
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How To Remove Flash Drive with Windows 7 and 10

CLICK % in taskbar located in bottom right of

If the icon is not visible, click the white A to reach the
“Customize” screen.

S

SELECT % in “Customize” screen.

Icon will appear in the taskbar as show above.

REMOVE flash drive when message appears saying it is
safe to do so. —

r

How To Remove Flash Drive with Windows XP

CLICK in taskbar located in bottom right of computer screen.

] =Ll
computer screen. ~ Ty = .l |

Customize...

&

CLICK % #= Open Devices and Printers
SELECT  “Eject USB Flash Drive.” o Eject HL-DT-ST DVD+-RW GU10N

Eject USE Flash Drive
- Removable Disk (F:)

v W il R

8/26/2010

10:46 AM

8/26/2010

If the icon is not visible, CLICK ﬁ' i then, CLICK

-

i .
quickly to select.

SELECT  “Safely remove USB Mass Storage Device — Drive (F:).”

Safely remove USE Mass Storage Device - Drive(F:)
Safely remove TSSToarp DWDH-RW TS-L632H - DriveiD:)

SELECT “USB Mass Storage Device.” Make sure that the device you
select in the “Safely Remove Hardware” list is the same device
selected on the taskbar.

REMOVE flash drive when message appears saying it is safe to do so.

USB Mass Storage Device o Locaton 0

(7] Duplay device componerts

= e - (F
2 T55Tcop OVD+AW TSLEI3 - (D)

[ Propaties [ w0
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10. MEET MOBILE

Meet Mobile is an app for Apple or Android products that allows users to view heat sheets, timelines, and results
in real time. If Meet Moblie is being used for the meet, the AO should have previously set it up.

Click on Meet Mobile from the run screen

Preferences Interfaces W Module Meet Mobile Help

HY-TEK 's MEET MANAGER Lii

acted) |
NS | DQ | DFS » Lane 50

The default for Meet Mobile is to Activate the Meet
Mobile System. (The bqx is checked to

£ Meet Mobile 25 o |8 %

2ol

Select All  De-Select Upload Session Results

oo JE

Session List
Start Time | Session # | Course |Session Title
05:00 PM 1 N Friday Night Distance Session
03:00 AM Saturday Morning  9-10 Session
12:00 PM Saturday Afternoon  11-12 Session
04:15 PM Saturday Evening 13 & Over Session
08:00 AM Sunday Morning 9-10 Session
12:00 PM Sunday Afternoon  11-12 Session
04:15 PM Sunday Evening 13 & Over Session

D

8
&3

Results will likely be uploaded before ti
are adjusted and before DQs are entered.

~lo| o afwln

o] o wfmo|mofro] =
<|=<|=|=<|=|=

It is preferred that you upload results after each event
has been finalized (i.e. AO decisions applied,
DQs entered, etc.), uncheck this box and use
“Ctrl-M” after each event is concluded.

[TTTTTTTTTTTI T

=
=

TR

Select Session FM:!

Activate the Meet Mobile System [v

I | [ [

\\IJ\lIJ\lIJ\A\lJ\\lJ\lI\
. /
gélEICIDD‘

To upload an entire session's results, be sure the Meet
Mobile check box is checked and select one or
more sessions. Click Upload Session Results
and all completed rounds within the session
will be uploaded along with both cumulative
and subtracted splits. This is especially useful
to upload the previous day's results if there
was no Internet connection the previous day.

Note — if the internet connection is poor or
intermittent, the computer may get hung up
while you are running the meet; uncheck the
“Activate the Meet Mobile System” box and
upload results when the connection is better.

If your Meet Mobile Settings include Heat Sheets, Hy-Tek's Swim MEET MANAGER 5.0
anytime you seed or reseed an event from Okto upload the seeding changes to Meet bl
the Seeding Menu, the newly seeded events If you answer No, later you will need to go to Setup / Meet Mobile 2.5 Publishing § Publish and click ‘Publish Heat Sheets',
will be uploaded to Meet Mobile when you _ % |
exit the Seeding Menu (assuming Meet
Mobile is Activated). Because you may not
want to upload the seeding yet, you will be
able to confirm whether you want the newly
seeded events transmitted or not.
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11. EXPORTING NAMES FOR SCOREBOARD

To export athlete names and club affiliations for scoreboard, insert a flash drive into the computer. On
the main screen, click File/ Export/ Start List for Scoreboard/ Start Lists for CTS.

I Swirm MEET MANAGER ¥
Fle Setup Events At

Open / New Ctle0 Updated: 192017 1:32:20 PM

Save hs
Pre-Meet Check List
Backup CuteB
Rest CuteR
Unzip File

Repait/Compact Database

Meet Manages Merge of same meet

ancers (Hyl)

« Me

nager Merge of same meet (HY3)

Mide Check List

| StentLists for Scorebosrd

USA-S Registration

British Sw

ing Competitors List

Convert s Hy-Tek Export CL2 File to SDIF

Licensed To  RMSC - MCRD
ase 600

Navigate to the flash drive (in this case, drive d).
The start list can be stored in the root directory.

Copy Scoreboard Files To:

a

Directory

Click OK and select the appropriate session (in
this example, session 8)

01:10 P
06:15°4 10 Suncay Frals

oK Cancel

Click OK and the start list is created. I | |

23 event start list files copied to d:\.

o]

The start list is now on the flash drive ready to be
transferred to the scoreboard computer.
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